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A

,INTRODQCTONi.

the BOCES Outreach Career 'Guidance iroiram operated during the-school
year 1911-72 in four Nassau Colint7 Schoordisgrfcts which have a popula-
tion of at least 10% vdisadyantaged.",

The foui,school districts were: Roosevelt, Uniondale, Manhasset and
.1' Glen Cove. 'Three BOC4$ Guidance Counselors, Mr. Morris Bangel,
"'" Mrs. Elizabeth Ferebee, Mrs. Hervie Madison, under the supervision

of Mr. Frank J..WOlff,.ASsistant Superintendent of Occupational Education,
y Mr. Francis J. Russo Supervisor of Occupation41 Education, and

Dr. Marjori Brusasco; Consultant Guidance, implemented the pziogram.

The team'worked wA.h.tudents, school counselors, teaching staff,
Itpiirent groups'and community leaders..

.

This report describes what the team did, their findings and some
recommendations forimplementlrig,career education as cooperative
effort between the Nassau,BOCES and' the home schools.

e"
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A P P E N D I X E'S

A115 AnnounCement of Program (Letter to Students)

B Pre-college and Career Preparation, February 25, 1972
/

, C' Outreach Program Business Careers

',.r
f'

D Letter from lath Grade Class 6

/
E Workshop Announcement

F-1 BOCES Outreach Guidance Program Blank
i

F-2 l'hings to 69
iv

G Summary & EValuation of Workshop

, st.

H. 'Letter& to Speakers, Students

I-1 _ -Newspaper Article referring to Coffee Klatch

1-2 Flyer - Job Opportunities Night

1-3 Article AdvertisingProgram

1-4 Aunda ,- Speakers
-

t

1-5 -.- ... Newspaper Article Describing Success of Program

1-6 P 1' A Letter

J,K,L EvalUation.of Program ,c Letters from' Roosevelt,

0,
Uniondale, Manbasset, Glen Cove

A.

i ' .14r 9 , A Summary of Program Activities in each school
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OUTREACH CAREER PROGRAM

. .

FECTION I REPORT ON-iTNITIAL STAGES nP THE OUTREACH CAREER GUIWeE PPorRAM

In the Initial phase of the Outreach Career 6uidance Program, letter-4 were
p...nt to Superintendents of nine dlstriCts of Nassau County considered to
'nave hie percentages of population whichmightdbeeducationally or economi-
cally disadvantaged.

. , .!tt
'4'f

,

These districts were; Hempstead "'
Roosevelt
Malverne
Westbury
Glen, Cove

Long'Beach
Manhasset
Uniondale

Freeport

a

Distrct Response
%

0 .
.

f
Ad a result of a letter and follow-4 calls, eight of the nine districts

:
contacted expreS'Sed interest in,meeting ;ALth the Outreach Team. The only
ex:eption was Freeport. The Guidance Chairman Arthur Hecht, speaking on'
behAlf of its Freeport'District Superintendent, Dr. Gordon, informed the ---7

project coordinator that his own staff is well experienced in the area of
career development, and that he did not think the program was needed in

4 Freeport. Visits were made to the eiciht other districts. In.eadh, the team
had an interview with the eperintendent,or his representative, as Well as
other members of the staff such asrAChairman of the Guidance Department,,
Assistant Principp,, Assistant Superintendent, Administrative.Assisynt,
and Pupil Personnel Services Director.

. 1

ir,

In each district multiple Visits were made, i.e. first ,to the Sdperintendent
of his representative and one or fibre members of his staff, and secondly to

'

a Principal, and/or a Vocational counselor and a Director of Guidance. In.

all; 15'visits were made and 42 people were interviewed or were present at -J,
presentation of the project.

r ',..-,,.
. . .

Visits
\*

The structure dpcided on for the interview and presentation of the program
included: 1

(a) Determination of the current career development program in the school.
(b) Evaltiatipn of the degree gf interest in the Outreach Career Guidance

Program, and predicted obstacles to implementatiOn and success.
Cc) Obt-aining sufficient information on ple general school organization in

quplance and counseling, to ascertain the feasibility of cooperation
with the..program.

(d) Clarification by the team of theprogram objectives,
°

4

9.

4
)
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Certain questions arose'freguently in All disjpussions.

1."What is'yOur aelinition of disadvantaged?"

The interviews with,the',4I people in eight school districts
indicate that there is sbbstantial confusion and difference
or,opinion in use of this term. Thus, there is an implication
that Statistical and,other,xepores which attempt to Measure
services to this group may be, confounded, unless the term is
very precisely defined initially.

. . . t

Sore school wish to define it as,the 'economically deprived.
Others thought of it as the educationally hand4apped. The

final, definition used by heutreach Career Guidance Team is:
STUDENTS WHOSE ECONOMIC, SOCIAL, ANI5 GENERAL EDUCATIONAL STATUS-
INTERFERE WJTH XHErR ABILITY TO MAKE ANQ IMPLEMENT PLANS RELATED
TO FUTURE CHOICE OF A CAREER.

. . ,
le'

'methodsether questions that arose related to: methods of program implemen-
tation within a school, coodinatiqrCwi h on-going programs, and
work space needed forthe team. Example8,of issues raised in
Various districts were:

.,
/.

How would Outreach relate to such programs as: Alliance for

Minorities, New Y91.<' State Employment Counselors who4Screen

High. School Seniors, and Community Relations Committe 'es?

What is. BOCES?
. .

What do th;letters %stand for?
s ,

What is the, basis for selection of.youngSters for counseling?

In what-ways will Outreach be involved with the faculty?

. ,
,Will the project emphasize ,service or research?.

What school levels could be involved,.i.e., a middle level,

Jr,. High School, as well as Sr. High School?

What methods will be Used in evaluating the program?

Selection pf District

' The criteria used iffSelection were:

1: The district's speciaI'needs related to Career Development:

2: The enthusiasm for the prOgram indicated-by the persons interviow(3.
1

.

3. Sufficient, flexibility of the schools' prdgrammilIg of students` to
/permit maximum utilization of Outreach r6rvices.

4

1. Unique district corrpdsition which provided Outreach with 0 diffcrunt

types of school districts for program implementation by'School
. ,

districts

ti
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The five districts not selected were: Freeport, Hempstead, Long Beach,
Malverne and Westbury..

1. Freport No visit was made b ause the Superintendent's repre-
sentative stated'that bile program as not needed there.

2. Hempstead - Two visits were made. The first visit was with the Pupil

a

PerSonnel Services Director, Administrators f m the high school, and a
counselor. The second was with the Guidahce oordinator at the
high school. The puidance Coordinator expr sed the opinion that
outside groups cannot achieve the sctopl's objectives.

", 3. Long Beach - Many objections to the program were raiseby the
AdMinistrators present, such as: 6

(a) Overburdening counselors by asking them to identify Students
forthe project.

(b): Inability to settle upon criteria for student selection,
(c) Concern related to continuing the program beyond Outreach's

assignment to the school,
(d) Existing school programs related to Career Exploration and

DevOopMent.
(e) Inability to carry out possible project recommendations.

4. Mal erne .A.Two visits were made. The'team met initially with the
Supe intenct, whO enthusiastiCally.welcomed the program. The
second,meetiI4was with the High School. Principal, the Pupil
PersOnnell4des Director and a counselor.

tll,students carki\a program of seven subjectland lunch. Student
must be seen by counselors between 8:15 A.M. and 13:00'A.M. This
necessitates their coming to school beIore the first scheduled period
in order to meet with A counselor. They,mentioned that Alliance for
Minorities, a Statp-funded group, is focusing on the potenti41 drop-,
out. They eNpresied the desi4g to have Outreach concentrate on the
,same; students. ?he t!am Celt that inflexibility in scheduling. would
prevent effectiye implementation of Outreach...,

5. Westbury - The team met with the High School Vocational Counselor,
and two, part -time counselors who'work with him. All were'willing to

i have Outreadh in the school. The team felt that compared to other
districts considered, Westbury has a strong program in Career develop-
ment. .

. ,

1.

r.
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The four districts selected were UniOndalt,, Manhasset, Glen ale
..s

and Roosevelt: The unique characteristicS- which determined their
choice were:

1, Glen CoVe There were three visits by the team. A tqtal of
14 Staff members were involved. They "expressed a need for the
program and suggested ways in which they could support and
participate in its implementation. The means of coordination
with other pupil service. programs was established. Glen' Cove

has a multi ethnic populatiod. Many in each grodp meet the
project definition of disadvantaged.

Manhasset There were two meetings with 8 members of the
staft..- All were enthusiastic abOut having Outreach in Manhasset.
ey stated that approximately 90% of their students are white

fro economically advantaged families, almdst q,11 of whoth go
on to her education. Many of these students are not involved o

in making p = Rather, they are programmed fOr college by
their parents' aspirations. The remaining 10% are black, many
of whom are economically and educationally disadvantaged.
Manhasset felt that activities were needed which would help to
bridge the gap between these two groups. It was also felt that
career development was a shared,need.

1

3. Roosevelt Two visits were ma involving 6 members of the
administrative and guidance staff. All agreed that although
many different programs are in the strict, much more is
'needed. Rooseyelt is a 'predominant y black district, with many
economically and educationally disadvantaged students, Which
has been hard hit by the recent cut backs in personnel and
?financial support.

/4.

M

Uniondale,- There were two meetings with 7 members of the admini-
strative and 46idance staff. The Guidance ChS4Fart immediately
suggested outlining a year's program for the school, with Outreach
as the central force. All staff members expressed a need for the
,program. With approximately'1950 students from fairly similar
b4ckgrounds,'itkas felt that Uniondale's comparatively small
number' ofiruSual problems, differentiated it from the other three
districts osen.

- 1 1 S.
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OUTREACH CAREER AWARENESS PROGRAM

SECTION III - SURVEY OF ATTITUDES OF PEOPLE CONTACTED

4

r

The. Outreach Program began work in the four schools in November, 1971.
Through introductory meet.ngs,and individual interviews with 121 staff
members (administrators, counselors, teachers, psycholot5ists And social
workers) and 16 parent and commu4ty groups, attitudes toward BOCES,
Outreach,Occupati0nal Education, and the disadvantaged were assessed.
These are tabulated in tables I and If which follow on the next page.

1. While the majority of the people `Contacted had some knowledge'of
BOCES, thh were unaware of the scope of the' Occupational Education
Program. Taeir attitudes ranged from enthusiasm for the programs
they knew about to ignorance of many of the progralms. Almost half
ware either ignorant or indifferent: Only two expressed* hostile
attitude based on a negative experience'. N . 0

. .
.

1
4.

After Outreach had beer in the schools for'five Months,4the
majority of the staff accepted and were enthusiastic about the
program. -

F

..

Most school personnel contacted recognized a need for the skill
training provided by BOCES Occupational Education programs for ,

some-students: Most lacked a knowledge of the high level of
training and the realities orlhe current labor market. Their f
attitude toward Occupational Education,in general was enthusiastic",
provided it was restricted to certain students:.

1

2, The majority of the people contacted were enthusiastic about.
career development and the Outreach program. Some were accepting.
Few expressed hostility Idwards the program.

I3. The feelings of the peopleraontacted,regarding tht need-for ocwpa-
.- tional education could be divided into two major ge eralizatiods:

.1

(a) Most of the .school personnel were enthusiastic about students
Who have high adademic adhieyement. The college bound student
does not need occupational education, alShou4?e mighttbenefit
rom it. / `
ccupationalEducation is very much needed for students who

.achieve poorly and who are socially Wadjusted.
e

. k,- .

.

. 14. (post of the people differed in'thein.definitionof the disadvantaged.
They were generally accepting of this group, once Identified. 1
large number expressed enthusiasm for,any program whidh might benefit
them: . 7

1
- i 4,

"" ' .,.

,

0
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TABLE I

ATTITUDES OF SCHOOL PERSONNEL

I

BOCES

-,_OUTREACH

DISADVANTOED

ACADEMICS-

OCCUPAT1bNAL °. 4-
EDUCATION

.°)7

1 0 23 81

f,
'4

Hostility Ignorance /II Indifference
)

Acceptance Enthusiasm Total

r

10 2 46 . 10 22 41 121

. f)...

3 . 5 14 32 67 121

7 0 55 \ 44 . 121

41,

0 - 0 44 77 121.

121



13.0CES,

-OUTREACH

00CUPA ONAL
'EDUCAT ON ,

DISAD ANTAGEO
.

ACADEMICS

I .

TABLE II

4

ATTITUDES OF 16 PARENT AND COMMUNITY GROUPS IN FOUR SCHOOL DISTRICT *

Hostility Ignorance Indifference Acceptance Enthusiasm Total

'0 8 3 1 16

0 4 8 4 16

0.
7 16

J.

1..' 3 11' 16
0

411
7-0 6 10 16

*P.T.A. Presidents
Youth Opportunities
Operation Get Ahead
N.X.S. Employment Service

. U.S. Department of Labor
Local Youth Centers
Local Civic Group Leaders

1:* -7-
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Sixteen 'representatives of parent and Community.grOtips expresed a*wide
range of attitudes in each area. They were also enthusiastic about pro- 17
grams for the disadvantaged. Many expressed immediate acceptance and
enthusiasm for the Outreach program. Most were generally indifferent
toward occupational education and ignorant of the scope of BOCES programs.
They too, were most enthusiastic about college and high school academic
'programs.

As a result of activities involving school staffs and parents in the
Outreach program, there was much positive change in attitudes toward
Career Education and BOCES Occupational Education Courses. There were
also beginnings of communication with and acceptance by some community
groups.

I.



a ' OUTREACH CAREER AWARENESS PROGRAM

SECTION III ACTIVITIES, CARRIED ON IN THE FOUR SC OOLS

1

Some al the activities were carried out in all four sch ls; others were
carried out in one, two or three schools. A summary of
ties in each school is contained in Appendix M.

Fror, the beginning we planned to use at least ten di ferent guidalle
approaches and techniques. The sequence was not' determined in advancer
Each of the four schools was assigned ap Outreach cpunselor for two days
per week: qh addition, the team coordinator worked one day per week in
each of the schools. We determined the sequence o activities ±n accord-

ance with school staff needs. Wherever possible, 4..,e tied in with on-going

school programs and activities. Timing'and emphasis were affected by the
individual Outreach counselor, who,worked in terms of has own special
strengths, abilities, and knowledge.

programs active-

'For the purpQses of this report activities have b&en:organized under
the five broad categories of Large Group Activities, Career.Conferences,
Group Counseling and Group Guidance, Parent and Community Groups, and

, Individual Counseling. Where one activity' evolved from a p evious one,.
we disregarded organizational headings, in favor of maintains g con.inuity.

cto

Large Group Activities

Bulletin Boards were set up inside and near the Guidances ce,and in

the library, and posters were placed around the building fe uring the

CAREER OF THE MONTH. The selection was made in consultation with the

school counselors.

The Outrep.ch program was announced, through the Public AdAres System, several

!times during,the first few weeks of the program, Thereafter, any specially

sc.leduled Outreach Activities were announced. (Appendixes Al - 5).

It was decided that visits to either Social Studied or Engli h classes
would bring Outreach into direct contact with the largest n er of

. students., These were scheduled. School counselors accompani members

of the Outreach team, and introduced them to the dbsignated c asses on

, 9, 10, and 11 grade levels. A total of 1778 students were given one
r qore periods in which to hear about the program, to ask questions, and'

\
\

to sign up for individual or small group contacts with the Outreach dotal-

V
1 selors.

\I,

. .
Assemblies were scheduled,.at which the film, "Where the Action Is", 1,1tas

\.1. i . ..

own to ninth and tenth,Faders. ,A total of 1322 students viewed the film.
't participated in folir-up activities such as trips to BOCES facilities,

field trips, group guidante,, career conferences, and individual counseling.

No

1
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Outreach planned and/or participated in evening school based programs.
For example, Outreach was asked to par..qcipate in evening guidance programs,
scheduled by the school4tuidance Departments. In two instanAs this was
announced pyeT theilocal radio stations as well as over the school P.A.
system.

- ..--

Approximately 646 students went on trips to BOCES and community centers
to observe a variety of occupational areas. The students of 27 classes in
grades 8, 9 and d particip &ted in four to sessions of occupational
units related to career orientation and exploration, as well as to career
related to school subject areas. A total of 704 Students were involved.
In one school all of the 8th grade English classes did a two week research
project on careerjs. The culminatibn was a series of trips to BOCES centers,
followed by individual research reports.

_Outreach counselors were asked, to participate in school counselor initiated
programs for the 11th grade students.and parents.

The counselors had traditionally presented'a pre-college preparation. program
for their dleventh grade students.' The program covered all aspects of
application and admission to colleges. This year's conference was expanded
`under the heading Pre-college and Career Preparation. The panel, included an
*Outreach Counselor who spoke on the significance of Career Planning. ( Appendix
B). The counselor named the five educational routes'to careers:

1. High School

2. ,On-the7job Training

3. Apprenticeship Programs
.

4. Vocational Education Programs beyond High School
5. College .

, ,,

..,

ti

40,
Emphasis was placed on the first four. The importance of the student's
learning how to identify.hWgoals, consider hisalternatives, and make
choices, was stressed. The-fact that career choice frequently determines
an individual's total life style was highlighted.

A folow-up afternbonorkshop was planned by the school tounselors for the
pai-ents of these students. It was entitled "Careers.' The invitation stated:
"You are invited to attend a workshop on ways in which you may assist your
son or daughter in making decisions regarding his lifeus work."

On the,day of the conference, the librarians had set up a'table of publica-.
tions on Career, which parents Fe're invited to peruse. This was the first
time that the librarians had been asked to take part in a program planned.
by the Guidance Department. r.

Another table /cTici career pamFhlets and bulletins which parents.Could
Most of thesiwerersupplied by the counselors.

1

o
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Each parent, upon entering the room, was given copies of the program and
of "Materials Utilized in Developing Career AwarenesS Programs4Pin the
high school, prepared by Outreach, ( Appendix

I

As they circulated, examining the materials on display, one parent said
to another, "I've never been to anything like this before."

The OUtreach counselor discussed the importance of career planhing for
all students. The parents were given a description of Outreach's objectives
and activities with students, as related to theOutreach booklet distributed.
They were asked to elate the discuSsion and the materials to the Guidance
Associates Filmstri , "Planning You 'Career."

After a period of parent reactions to the film, the school counselors,
covered varied avenues open to the high school graduate. This included
location'of training institutions, methods of selection and application,
and financial aid.

During the Coffee hour following thI program, parents and counselors
continued ascussions in,small groups.

Both conferences represented a broadening of tihe counse],or's work with
students and parents, beyond course selection and college application.
Both gaVe extensive coverage to options for the pon-college bound. Parents
learned ways to become more meaningfully involved in helping their children
to make decisions related to career choice.

'In one school,the eighth grade Engliih teachers asked the Outreach counselor.
to act as consultant for' a,grade-wide research project on careers and -

occupational opportunities. (Appendix D is a letter written by.this class.)

Throligh the project students would do outlining, set up bibliographies,
take notes for research, do written reports on the researchl'broaden their
knoWledge of occupations, and see an occupational training school in action.

In addition to completion of a written report, each student was required to
either make- a collage, interview a worker, do a photo o.s.3y or make a poster
(elated to'the career area of his choice. Final reports and additional pro-
jects were displayed in classrooms and in the halls. Students 'were rated
on a four point kale in the skill areas)

Senior high School art students acted as consultants for the'eighth grade
students in developing bulletin boards.illustrating the theme, "Exploration
of Career Opportunities."

The Outreach counselor coordinated activities involving the eighth grade
counselor, the liprartan, three English teachers, selectedtsenior high ,

school art students, BOCES Center guidance and placement counselors, and
the eighth grade students.

\pp
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The resource materials were: Government Occupational Briefs;

Ciotionary of Occupational Titles; Science Reearch Associates publications;
Job Fam6.1y Booklets and Kit entitled, "Widening Occupational Roles Guid-
ance Associates Filmstrip, "Occupations of the 70's;" Ovtreach rorms for
Exploration of An Occupation; and career resource materials from more than

N4.0,411L130 ou:,iness an& professional organizations.

t

Pl,ins were formulated cooperatively by teachers and the Outreach counselor.
The D'..trean counselor,ordered and organized career material with the aid
of tae librarian.

,--ceso,Irce materials were grouped under the following Families of Occupations:

Agriculture, Construction, Distributive, Electronic-Electricity; Service,
3raphfc-Communicat1on, Automotive, Office, Transportation, Education, Repair,
Manufacturing, Miscellaneous.

To launch the, Unit, the Outreach counselor combined demonstration of techni-
'rues and introduction of students to much of the resource materials. The

olassroom teachert provided continuity and supervisidn'of material distri-
,. .oution and use of the'materials.

The BOCES counselors helped }.n planning and organizing the field trips to
the BOCES Centers.

ri

Cne-week_prior to the actual implementation of the project, the teachers
introduced the Unit .eld the concept of Job Families. Students then selected
three choices for_their career report. Each teacher was atsignZd four Job-,
Families or

0

clu,sters.

Each student was assigned to 'the teacher supervising the Jobs Family he had
chosen. :Students were Organized into three groups ,onsisting Of approxi-
mately eighty students each..

The BOCES counselors prepared programs for the field trip6 to the centers.
The programs generally consisted of welcoming the students, showing the
filmstrip. "BOCES Makes It Po66ible," and a tour of the facilities.

The quality of students' participatift indicated broildened occupational
,warenes*, and increased ability to relate school.to the woiid of work.

This program was an excellent demonstration of cooperative gbal'identifi-
cation and achievement of the goal.

. 'r

lil

.

The teaching staff now feels better able to motivate and develop a similai
unit with next /ear's eighth grade classes.

They -have already made plans for improving upon their initial program.
They 'noted the need for materials specifically geared to career exploratory

activities. They felt that the fieldftrips were especially productive
through the provision of concrete examples of occupational education.

Zume of the materials used by the Outreach counselor in demonstration were
purchased by the librarian.

`ad

r



Activities with Sbaoo Personnel

Outreach received much cooperation from hool.administrators, department
chairmen, counselors, and teachers. A variety of activies were coopera-
tively planned and implemented.

.

Regular meetings with the guidance departments deall with planning progeams
related to careers, progress reports on current activities, and sharing in-
formation and materials on career development programs. There were numerous
case conferences concerning indiliidual referrals.

Outreach arranged for a workshoin diagnostic uses of the Dictionary of
Occupational Titles, at the Hicksville U.S. Employment Office. (Appendix E).

The Chief Occupational Analyst, Clemerit Berwitz, from the New York State
Employment Sevide, conducted the 411 day workshop for 11 counselors. The
Outreach counselors have conducted five additional workshops on diagnostic uses
pf the Dictionary of Occ4patiohal Titles for pounselors who could not attend
the origina). meeting.

At the workshop, Mr. .Berwitz pfesented.a case study to the group. A discussion
followed on 'how the counselor might use the Dictionary of-- Occupational Titles
in helpirig'the client formulate career plans. Mr. Berwitz then explarned the
"Data-Peopl -Things" concept, and related the case,Piresened to the use of
the Diction .r of Occupatlohal.Titles as a diagnostic tool. The workshop
lasted five hours,

From the comments of the participantsrIit seemed that the workshop was very
successful. The Dictionary of Occupational Titles came "alive" and the par-

..
.tidipants gained new insight into its uses.

The Outreach counselors employed the techniques demonstrated in the workshop
as one of the basic career'counseling concepts, throughout, program imple-
mentation in the Ibur schools serviced. Counselors from the schools ser-
viced asked for and received samples of these materials.

.40
Back-up by special -staff members provided on-going support for the Outreach
Program: The librarians were particularly vital. In most schools they
opened extensive resources to us. In one school the librarians prepared a
list of career-related materials for distribution to staff and studerits.
Their files, pamphlas, books and pictures were comprehensive and current.
They, gave us promineRt,areas of the library to tRibl4ize CAREER OF THE MON H.
This included bulletin board space,.a large table, racks, and a glass display
case outside the library, We used Rich of their material along with ours.
They encouraged students to browse in the Outreach display area, and reported
increased use of the library's career information resources. During an informal
evaluation of impact of the program on students, they asked for suggestions for
increased library support of career exploration for the students.

4
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In one district the guidance staff had previously accepted the School

Board's resriCti!ons on the number of students who could'be enrolled
in BOCES programs. At the end o this year, the counseling stiff Petitioned
the Board to approve a more than 100% increase in the numberof students
who could enroll SCE?9 Occupational Education programp. One of the
counselors began alowseling program to provide stildents the opportunity
for eareer.exploratiohiand developmerkt of decision-making skills? Another
counselor instituted a work experience program involving induAtries and -

businesses in the community.

Activities with Staff

In some schools where the guidance department was receptive, Outreach,

met with'theentire guidance depar,tment to keep them abreast of the on- (
going activities taking place in their school.

We deronstrated and described the forMat being,used inthe various class-
rooms. In Some cases, 4e counselors sat in'the classrooms as observers
during many Of the sessions. .We demonstrated and exPlained how the Dictionary
of Occupational Titles can be used as a diagnostic tool toth'with groups and
with individual students. We analyzed profiles 4 individual students -to
determine how the prbgram'helped students develop career awareness.

4

Most counselors saw value) in using Data - People- Things concepts as one technique
owardsencouraaing student career awarelaJass. Some are considerina similar

-going program's for, .next year, with individual modifications.

Group Counseling
A

Ten small counseling groups involved a total of fifty-six students. The
groups were made up or self-referrals, counselor, teacher; and parent referrals.
The sessions ranged froM three to eight..

vdt,

During Outreach orientation of 10th grade English classes, some students
signed up for individual conferences. Wherever possible, the counselor
scheduled groups of.six to eight who had common study hall periods. Most
responded. Four small groups were formed in this manner. Each group met.,
for six session's. Students diScusted their aspi.rations, interests, abilities,
strengths,,and weaknesses. With //group help, each one was encourag4to formulate
'a picture,of himself which could be, related to the way in which"he might begin
to formulate career plans.

From the Labor Debartment Interept Check List, pattern of students' choices
were extracted. Jobs related to 'these choices were! discussed. Students
learned how to do independent research, utilizing as basic references the
Dictionary of Cecupatiohal Titles, Occupational Outlook Handbook, Vogue sheets,
and othen career publications in the school library. They were made aware of
professional and union organizational information sudhas: places for further

related careers, scholarships, 'and opportunities in a giVen field.
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-
Some.Students reported on intei-qews with workers, trips,to work sites,

..and current career oriented newspaper and m4gazine,articles. Some took
advantage of the opportunity to visit. BOCES. Occupational Centers where
they could enjoy close observation bf.a work ereawhich interested them. .

Each student left the group with a'Self determined-plan to be discussed
with the school counselor im course se14tion and post-high school planning.

)te

Plans included chapges in home school programs for next year. Considera-
tion

.

qf school based Work preparation courses such as distributive educe;
tion, business education, and art, in-depth study of a specific career
area, consideration of BOCES prbgrams, study of short term pctst-jligh school
training program, and 'four rear college programs. Some of the fields dis-
cussed were Health, Business, Social Services; Law, Home Economics, Art,
'Teaching, Metchandising, Performing Arts, Services, and Forestry._

.

)

Group Guidance'

Outreach counselors experimented with the development of content for a '

four-to six sessions unit in occupational awareness to be used by a counselor
or teacher in 9th and 10th grade classes. The objective was to help each '

student understand the concept of worker functions which Are categorized
as data oriented, people'oriented, "Dr thingi oriented, in varying combine-,

'-tions.

In the first experiment material presented to the Outreach staff and to the
counselors from all four sc'hbols by Mr. C. Berwitz, New York Stated Employ-
ment Service, supplied, the basicinput.

Three 10th grade low achieving Social Studies classes were given four
sessions presented over a four wee period. The first session was devoted to
motivating the student's to become concerned wi, h career choice. Our changing

-

technology was discussed with strong emphasis the predicted reduction of
unskilled jobs, and the need for trained skilled workers. We explored future
labor projections with emphasis on where the labor need will be by 1980. .

The second session was devoted to an explanation of the Data- People- Things
hierarchies. Each was explained in great detail. The students were then
asked to analyze themselves, and consider the levet.in,Data-People-Thirigs
at which they thought. they might.work most comfoitably.

The third session concerned itself with an explanation of the worker traits
components. An explanation was give ,of what General Educational Develop-
ment .(GED) means, and what aptitudes and interests are. We discussed in
general terms how different occupations require different temperaments, physical

.

,demands, and working conditions.

1

4.

At the fourth session the students were asked to complete themBOCES Outreach
Guidance Program Blank (Appendix F-1)and the Labor Department Interest
Check List.

4

to
4 1
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During subsequent weeks each student's all three classes was inter-
viewed individually by the Outreach'qo pselor. The Data L6nk; the
Interest Check List, and the student's self identificatio-01 as too-worker
functions and traits were discussed. The Dictionary of Ocoupational
Titles was used to explore different odcupations whifit the student's

, expressed interest and self analysis. As the intervidw progressed, the
student related his self assdssment to a variety of occupational fields.

. .

Forty-seyen students 4,./ere involved, in t.le class presentations. Thirty -6ix
students were seen individually.

. (Of the 47 students in the classes, four
were non-English speaking, three were frequently absent, three decided not
to be interviewed because they had already decided on their career Choices;
and one dropped out of the class.) 0

As a result of the program, students chose to do.furtherexploratipm of the
..following carder fields, many of which they.observed thr6ugh visits to
BuCES: Office and Business, Health, Mechanica and Construction, Art a
EntertaiAment, and Personal and Social.

o't

Alter our initial experience with this unit, substantial modifications
were made. The Dictionary of Occupational Titles description of worker
functions was too complex for these' students. For subsequent' unit presen-
tations, we rewrote the material using vocabulary that youngsters could',
understand. We discontinudd use of General Educational Development,(GED)
and WaKker Traits concepts and added occupational exploration, utilizing
the Job Family concept.' We used film strips and printed material relating
individual occupations in each Job Family to Data-People-Things. We also
administered either the Holland kelf-Directed Search; A Guide toNVocational f

Planning and/or the U.S. Department of Labor Check Sheet or Things to Do
(Appendix ; and tl e BOCES Outreach Guidance Program blank (Appendix -1).

The revised unit was presented to e 9th grade advanced Social Studies class.
We found that with the new unit students could undertand,_Data-PEople-Things
concepts, and develop a better comprehension of the world of work.

Following the class presentations, counseling and individual sessions
findings were shared with'the home,school counselors, who followecrup by
14erviewing each of the students individually.

4

The counselors felt ,that they would be able to utilize the information
' in helping the students plan further career exploration, and in making wise
selection of high school courses.

. With another group of 10th graders the same basic activities were followed
with further modifications. Prior to class presentation, the Engligh Depart-
ment chairman and the classroom teachertwere given the unit outline with
samples Of materials to be used. At the end of tie outline, objectives were
listed as follows:

c
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Sdriice5* to the Student - . .

.
.

/
.1!. onoTo broaden knowledge f current and future occupational choices.

.

2.. To encOurae the beginning'of self-analvis,in relation to abilities,
strengths, and weaknesse:as,related to.the,formulation of career

-: goals.
..

. 3. To hold individual COnferencato see profile compiled by the student
and 'to help clarify.remaining questionelatad tb choosing a career.

..
. b;

,
.

4. To confer with each student's counselor to discuss findings, and to
add recommendations 'to the. student's' guidance .folder,...

The teacher agreed to give credit for participation-in the,Outreach Career. :

Awareness Unit. Participation included one or any combination-Of the
followiqg activities: class discuss&on, completionof sef,-Assessmant, .

materials, keeping scheduled individual conference appointmentand'reporting
. on student research on Families of Occupations. ,

The counselor prepare twelve folders under the following headings,:,"
Business ,Ind Clerical, Agriculture, Electricity-Electronic service,-
Family and Community Service, .Graphic- Communications, Metal Proces4ng, ..
Manufacturing and Distribution, Transportation, Machinery Operating and
Repair, and Hospitality.

Volunteers were asked to use them 4in preparing a three to five minute
oral report on a particular Job Family. The discussions following each
report included indentifying the primary worker function in several jobs,
and listing them on the board under Data-People-Things.

Students were asked to view the Guidance Associates film, "Planning Y ur
Career", for evaluation of content,, visual appeal, and adequate care
coverage. In addition, jobs described were discussed in relati,on.to a a-
People-Things.

Each student was scheduled for an indijIdUal conference to discuss how
he could utilize information and,techniques presented during the unit.

1

Most students had gained in their awareness of personal and general career
options, and were beginning to understand the Importance of self-knOwledge
in career planning. With few exceptions, the students enjoyed having par-
ticipated in this experimental program, and being asked to make recommenda-1
tions which might be helpful to other students.

Another group guidance approach is described below:

A survey unit on "Choosing a Career" was done in the form of a workslibp "1
with an 8th grade Englisb class. It was designed to provide students with
resources in which educational and occupational materials can be fouhd, and
to introduce students to areas of related information.

t'
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The orienbatiOn session included an overview which covered Relating /".
School Subjects ,to Future Occupations, Trends in the Labor Market,
and The Need Ifdr Planning Ahead.' The purposes of the workshop were:

1. To help students. become aware of their interests, aptitudes, abili-

ties and personality in relation to a variety of occupational oppor-
tunities.

2. To acqu t them with :the major occupational families, kinds of
work involved, educational and other training requirements, and
related occupational opportunities. 1

!t 3. TJc provide students with an opportunity fOr exploring an occupation
or career oftheir choice.

ActiAiities included filling out and discussing self-rating charti,.taking an .

.iiAlterest inventory, writing a shiort biography, taking a field trip to a BOCES
Center, researching an occupati of career of the student's choice,
setting up a classroom bulletin board, relating the subject matter to
occupations, and writing a summary and evaluation of the workshop.
(Appendix G1'.

Materials used were ilm strips, tapes, self-rating'sheets, and interest.
inventory, booklets, and pamphlets.

Individual Counseling

A total of four hundred forty -one students were counseled individually..
Tile number of contacts for each ranged from one to five during this
period:' Most students who were referred were among those considered to
be academically disadvantaged. The self-referrals tended to be from the
students who were making satisfactory academic progress. They were seeking
help in choosing a career and broader information on occupations. Our
most frqquently used student assessment instruments were: Dr. Holland's
Self- Directed Search, A Guide to Educational and Vocational Planning, ,

Dr. V. Boehm's Things to Do, U.S. Labor Deparaeht's General Autitude Test
4 Battery and nferest Check List, and the BOCES Outreach Career Guidance

blank. (Appendix Fl and F2). Through both scheduled and informal confer-
,

ences, communication between the Outreach counselor and the school counselor
'was continuo411.

CaSes
<

4' 4.

'.Some typica4'Cases are.described below:
4

. 4
,

anielle ', ',.

..-. , .

Danielle was.aself-referral to Outreach career exploPation'follgwing a
.

Lass oriantAion period. She was a 10th year studdnt carrying a ombined
10 - 11th grade program. Hermarka ranged frqm good to excellent n all
of her subteCts,...Ohe'plans to'go. to college, ald she was intereste in

..

the physical andMental health fieldk,She did not want medicine or nursing. t .

Danielle explained vihYtahe would need S pot of financial aid, She came from
alfOily of silt supported by b:r father, aconstruction worker. '

,

1

.. . .

t 4.0



During counseling sessions Danielle formulated her self-concept in relatidn
to job functions, potential educational achievement, actual fob duties,

t

\and careers in which'she thought she would be successful.' On the Outreach
Data Sheet she indicated an interest in -SociaiY4prk, Psychology, and Coun-
seling.

-,

,

,
.

We looked at related occupations 0 tile DictioriarS, of Occupational Titlel
Vol. II; The Occupational Outlook Handtook; Heath Careers in New York .

State; Lovejo},!s Guide to Manpower information-Financial Assistance,
Scholarships for Mipority Students. %

%'',c
., fl,

.%

Danielle decided to research careers ink bhysical thdrapy,,,reheiSilitAion
t

counseling, mediCal Social work, and psycholoW.'she wrote away
i

for

Health Education and Welfare Financial Assistance' brochures, promising .

College catalogues, and career materials from professional orgahifzations.
lo

- Throughout the counseling Danielle-grew in her ability to relate career
information to her own personality, interests, and abilities, and to .-
broaden her plans to allow for a number of options. She learned where to
'get information arid how to interpret it in terMs of her needs.

Armed with increased Self-knowledge and awareness of several options,
. Dani,elle was referred back to her school counselor to get help in choosing
a college.

Dwayne _

Dwayne Was e 10th grade student who signed up,for Outreach during a class
orientation period.

He was enrolled in a college' preparatory program. He thought he might be
interested in a career in electronics. He was saving money from his part- 1'
lime job to enroll in a correspondence electronics course. The cost- -"was'

gpproximately V700.00. . .

Dwayne indicated interest in andknowledge about' electronic and computer
technologies. On the Things to Do Check Lis} he indicated high vreference
for Data-Things worker functions, which was consistent withvstated interests.

k
The counselor showed Dwayne thesCOCES course descriptions of electronics and
computer operations. He visited BOCES County Center with a group from his

4

school.

Dwayne was impressed by the equipment Students were using in the elactronics
program. .He decided that by enrolling in the BOCES program he, could save
$700.00, learn,a saleable skill, and get'a chance to find oyt'whether or not
he really wanted a career in electrdnics.
r ,
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During counseling, Dwayne became aware of post -high school'two year
degree programs in electronics. Previously;" he had planned to attend
a four year college.

Dwayne was referred back to his scho91 counselor to plan next year's
.

.Gerri

Gerri was an 11th grade student enrolled in the Computer Operations
program in BOCES. Her school counselor referred her to'Outreach because
Getri had decided to drop out of the BOCES program.

Gerri said she was dropping out because she would need to go to collegeiv
order to plan "a real,careerd'in the computer field. She also stated that
although sshe was doing well in the course, she would be unhappy just Working
with machines.

4-

Informal assessments of Gerri's interests, abilities, and current achieve-
ment level indicated that she is aggressive, friendly, determined, and
action oriented. The Outreach counselor discussed with her thg BOCES 4

Business Management program.

Gerri went over to BOCES County Center to visit the store set up by students
in the program. She talked to the students and their teachers.

Gerri conferred with her parents and returned to the Outreach counselor.to
say that she had decided to switch. She and her parents felt that several'
aspects of. the program suited her needs:

.

Summer remedial help at NassaU Community College, paid part-time work. during
.this period, the opportunity to nave varied business experience in the
BOCES program, and guaranteed,adraission to Nassau Community College after
grad4ation.

Ina case conference, Gerri's school counselor expressed approval of the
Outreach pounselor's recommendations. Gerri was.referred backto her
school counselor to get the course change forms.

Doreen

7 4
Doreen, 10th grader taking BOCES courses was referred to Outreach by
the school counselor. She was either failing or doing poorly in all of her
subjects. Her counselor felt that Doreen might do better in a BOCES pro-
gram, but her guardian would not even discuss the possibility.

0

rt
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During an interview with Doreen, she fold the Outreach counselor that
her guardian.wanted her to become a secretary. She said she hated
shoithand and didn't like typing either. She said her guardian insis-
ted that she becomesa'SeCretary.

A

We went through the U.S. Labor Department Interest Check List and
'discussed varied job functions. We selected BOCES course cards which
were related to the kind of work activities Doreen preferred. Doreen.
selected Transporta.tion Customer Services, Dental Assisting, and Banking
ServiCeS for further.exploration. She accompanied a group from the school
who toured BOCE4 County Center that wee)c.

.Meanwhile, Doreen readily consented to having the Outreach counselor
contact her guardian to schedule a conference.

. The following week,. at the conference With Doreen, her guardian and

th "unselor,
Doreen voiced a strong-desir(to enroll in either .

rerisportation Customer Servics or Banking. The guardian said she
objected to BOCES betause only disturbed or retarded children went
there. - .. .,

After gdetailea explanation o/ the BOCES organizational pattern,
reen'sguardian agreed to visit a BOCeS,Occupational Center. Although

sh wouldnot set a date at that time, she said she would go with Doreen
before school ended. She said she might consider allowing Dor en to /

enroll in the Transportation Customer Services program, provided d that
she crtinued,with her high school business courses.

%

6

the 'General Aptitude TestBattery (GATE) was administered to a group,
consisting of three 10th,graders and one llth grader. Two were
referred by the school counselor and two were peer - referred% ,The group
had focused on career related interests, skills, abilities, family and
peer relationships, community involvement and family aspirations. .As

a result of the group.experience, testing and individual counseling pre-
ceding 'and following the testing, each student increased his self-
knowledge and his ability to formulate career plans.

Mark
-

Mark came into the group with two friends with whom he had-planned. to
enroll in RCA Radio and Television courses after graduation`. His records,
showed frequent failure and poor attendance. He considered himself "smart"
and stated that he achieved poorly because he fooled around a lot. Initially,
Mark did not accept thg possibility of school failure interfering with his
career plans. 4
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As the group continued to meet, Mark grew in his ability and willingness

to discuss his weak as well as his strong points., He began to acknow-

ledge a relationship between school success and the realization of futbre

plans. He volunteered to take the GATE and the Interest Check IAst, to

help him make realistic career plans.

The GATE indicated that Mark was strong in tRe areas of business sirelatiOni
w(verbal ability) and elemental and technical work. The results were gen-

eZally supportive of his original interest in the electronics field.

The Interest Check List supported his stated interest, and alsoinditated

some., preferences for-supervisory, forestry, and spdrts occupations.

The Outreach counselor discussed with Mark, BOCES course,okferings related to

his interests and abilities. After visiting two centers; Mark decyded'that

the BOCES electronics course would suit his needs, and helplhlm to achieve

his career goals. He plans to enroll for his 11th and 12thyear

/- Alt\

111

George

In the group, George expAssed the desire to manage a musiestor. Hip

work experience and leisure time activities, .evidenced. leadership

His school records indicated-dtrength in mathematics.
,

: Q

On the Interest Check.List George showed interests in writing, commercial

art, and photography.

The GATE indicated high potential in abilities required for numerical,

clerical, and merchandizin4 work.
(

In counseling, George was enthusiastic about considering Interest Check

. List and GATE results in formulating career plans. He took a trip to.a

BOCES Center to see the Business Management program in operation. He saw

the combined home school, occupational education, work experience, and

college program as an excellent opportunity for increasing his career

options. He plans to enroll in the BOCES Business Management program for

his senior year.
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Career Conferences

There were six career conferences held during the school day: The areas
covered were Graphics, Health, Business, Building Construction, and Travel
Careers. Two'hundred thirty students participated. BOCES teachers were
speakers at the Graphics Conference. In one of the schools where the pop-
ulation IS predominantly black, the Guidance Chairman preferred that bnly
local residents be utilized. .

In one Senior High School a committeewas organized by the.Guidance Chair-
man to plan a Career Awareness Day. The committee,includedhe school
counselors, the Outreach counselor, and several members of the teaching
staff. It was decided that successful.people from a variety of occupational
fields would be invited to conduct student workshops in the school throughout

. the morning.

V
Since the entire high sdhool population would be in 'rolved, scheduling.
students became a primary problem. It was decided that offering free
choices might result in lover attendance at certain workshops and little or
no attendance at others.

The list of speaker' acceptances indicated that all persons participating
represented superior training, achievement, and talent at professional
or high managerial levels. The Outreach counselor was conArned that the_
students,who could not presently identify with such outstanding career
achievedent, might find the workshops unrewarding. Thus, it was suggested
that 'Career Awareness Day be organized around:

Careers Related to Ideas (DATA).
Careers related to People
Careers Related to Things

The students would be asked to focusn primary functions in career areas,
rather thanon a specific career.

Speakers woulde asked to discuss both the routes which they took to reach
their achieved goals, and some of the supportive workers related to their
Present occupations. In this way, choice would not be the predominant
factor. Every student could visit three workshops, each focusing on a differ-
ent worker function. Attendance would be equalized at all workshops.

To supp9rt this idea two letters ere drafted, one for the workshop leaders,
and one to prepare the students: (Appendix H). The purpose of both, letters
was to provide a meaningful structure for students at the exploratory stage
of vocational development, wild were not ready to focus on specific occupa-,
tional choices.

Eventually:the committee rejected this plan as too complex a concept for
speakers and for students'. Each student was arbitrarily assigned to three
workshops covering. different areas, without regard for individual interests
or abilities.

.;

Oki 1



:

-24-

".:1 Career Awareness Day, the mechanics of room assignment for speakers
and for students had been well worked out. A student reception and

1,2c.z.tration co.: tt-c2 welcomed the ouests, served her coffee and escorted
them to their assigned rooms. Staff andistudents served as moderators
in the workshop rooms.

The random assignments were accepted by.those students who happened to
be with people whose personalities held them. Other students apparently
found nothing applicable to themselves in their first,assignment.and
either left the building or shopped around for more interesting presenters.
The result was that by the beginning of the final presentation period, some
speakers had packed ,rooms and others had either no students or very few.

This example is included because many of the necessary ingreaients usually
considered i_mportant in planning a meaningful educational experience in
career development were present. A variety of outstanding people repre-
sentative of the predominant ethnic make-up of the student body, came to
speak about their individual'routes to success. Comprehensive planning
covered tiling, space assignments,. and movement of students. There was
student and staff involvement. fNevertheless, interest was not sustained
for the majority of the students.

The Outreachwcounselors felt that purpose and structure with objectives
clearly understood by students and speakers, would transforM a Career
Day into a meaningful educational experience for many students.

Parent and Community, Groups

Apparently one reason for the reluctance of some students to pursue occupa-
tional education, is a reflection of negative parental attitudes. Contact
with as many parents 4s possible was a primary goal of Outreach.

Coffee klatches were held in the homes of P.310. presidents of two schools.
(Appendix 1-1) Members of their exectitive bArds attended to discuss
Outreach, and to broaden their knowledge of BOCES Occupational Education
programs. Descriptive materials were distributed. A total of 34 parents
attended these meetings%

The parent's seemed enthusiastic about Outreach and took advantage of the
opportunity to voice concerns about occupational education in-general,
in this informal atmosphere.

.

One outcome was'that Outreach was asked to plan a Job Opportunities Night.
for parent's and students of one district (Appendix I-q). Attending this
meeting were 150 parents and students, 1'3 staff members. One board member
wat present. Different trade workshops were conducted by 15 BOCES teachers.
Another outcome of the coffee klatches^was.a luncheon visit and tour of
BOCES facilities by 12 parents.

t

4
a

4
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Grade level parent meetings were eld in three snoole for 9th, nth and
11th graders. (_utreacn and BOCFS nformation was a part of the agenda.

.

Previously the meetings had been geared to programming and college place-
ment procedures. The five meetings were attended by 462 parents. pne
such program is described in the Large Groap Activities section of this
report.

Job Opportunities Night

In preparation'for Sob Opportunities Night, tne P.T.A. President asked
Outreach to gear occupations covered to the nom-professional major demand
areas.

The members of the P.T.F. sent flyers to every parent in the school dis-
trict. They circulated flyers to every student throughout the schools
(Appendix 1-2). An article was submitted to the local newspaper adver-
tising tne program (Appendix I;e3).Announcements were made on`the local

, radio stations, and posters were placed in the library and in stores
throughout the community. BCCES occupational teachers well speakers provided
by Outreach (Appendix 1-4). Following a group orientation presentation,
each speaker was assigned a room. The audience'broke up into individual
workshops. Twenty-one trades were represented by 15.speakers.

1

One hundid fifty parents and students were in attendance. From the comments
made by many of the participants, they gained information about the occupa-
tion as well as training opportunities available to enter various trades.
Ah article describing the success of the program was published in the local
paper (Appendix

The P. -T.A. felt that the Job Opportunities Night was very successful, and
requpsted that it become an annual event (Appendix 1-6).

In'one school district the Outreach counselor initiated a meeting with th
Director and Co-Director of the local Youth Center. They discussed Outre Ch
and its objectives. It was decided.. that the Director would meet with his
staff and the youth of the Center, to determine whether or not Outreach cer-
vices could be'utilized in their program. He would contact the Outreach
counselor to schedule a follow-up meeting.

After a long period of time elapses with no contact from the:Centet Director,
the Outreach counselor spoke with a student who a tends the Center. 'He tad
previously expressedinterest in participating in e Outreach Program. In

conference, the student stated that there is a grea need for aiding out-of-
schodl youth in developing the ability to sustain employment. He also felt
that,there is equal need for changing high school students' attitudes toward
career planning.

FolloWin4 this conf ence, the Outreach counselor initiated a second, meeting
lat the Center with he Director. Although the Director seemed recep.ive to
Outreach involveme in his program, no definite plan evolved. He heduled
another meeting.
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At the third meeting it was decided that Outreach could implement 4 ..
t career orientation pedgram covering, selfrappraisal, grooming, training,

and attitudes on the job. Before instituting the program, the Director
wo

if
d contact other area agencies, to prevent duplication of services.'

In addition, the Outreach counselor might utilize these programs in making
referrals.' A meeting wa8 planped to include, representatives of all of the

) . 1 ..
area agencies.

. -
.

.,

-e- .:

By April; when the Outreach counselor contacted the Youth Center DirectOr,
no date for the meeting had been set. The Outreach Counselor decided'''
that insufficieqt time remained for starting a meaningful*program.

4

It was recommended that the school counselors continue attempts to establish
communication with the Youth'Center: Center personnel might lend support
to school based programs in career developments` The students would benefit '

from articulation of services between their High School and their Youth'
Center.

.

1

ti

.

* .



OUTREACH CARELR AWARENESS PROGRAM

SECTION IV CONCLUSIONS,

1. School staff is aware of BOCES, but not of the scope of its programs.

2. Heavy college emphasis pervades all of the school environments.

3. Staff knowledge of career deNielopment and career educatlipais limited..

4. There was considerable confusion in arriving (at a generally acceptable
definition of disadvantaged. Ih each school the concept of disadvan-
taged was'defined differently. Outreach settled on the definition,
"Students whose economic, social, and generR1 educttional status inter-

4

fere with their_ability to make and implement plans related to future
choiqe of a career." .

5. Certain techniques used by Outreach were effective, particularly the
Career of the Month, the Job Opportunities Night, classroom orienta-
tion, the Career Development Unit, and BOCES Center tours.

6. The following instruments are some tools which can guide the counselor
and the student in selecting individualized routes to career explora-
tion and planning:

BOCES Outreach Guidance Program Blank

Interest Check List: U.S. Labor Department

Things to Do: V. Boehm
(short experimental test developed by Dr. Boehm NYSES)

Self-Directed Search, A Guide to-Vocational Exploration:
J. Holland

General Aptitude Test Batteryi U.S. Labor Department

7. There is a real need for in4vidual counseling to follow the group procedures,
but this requires alldcation of sufficient staff time by either the home
school or the BOCES counselors.

8. School staffs were willing to experiment. They were very responsive to
supportive efforts which included demonstration of techniques, opportuni-
ties for training, and easy access to appropriate materials. Several
school counselors and teachers are incorporating some of the Outreach
approaches and materials into their on-going programs (Appendix J -K -L).

9. The complexity of school structures affects in many ways, what outside
,persons can do. Irk one school, resistance on the part of some staff
members was apparent, and interfered with effective in-depth program
implementation-duri " the period of November through March. ,cvertheless,
some work was accomp no, In April, several members of the staff spoke,
out strongly in fa'slor Drpore emphasis on career educatwn and career coun-
seling. 4.%

.A
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10. Sporadic one -shot career days and career conferences are generally

not effective. Career edupation must be continuous and sequential*,
planned.

11. To help students develop their ability to make decisions, all career
activities should provide them with some element of choice.

12. Outreach had an impact on broadening the focus of some guidance and
teaching activities, to include emphasis on career development.

(a) One principal requested that each member of the
guidance 3epartment submit a proposed innovative
program to 'implement career development.

(b) The principal okione high'school issued to hiS
department chairmen a position paper on the inclu-
sion of career education in the curriculum.

(c) One school has instituted a cooperative program with
local industry, to provide selected students with
supervised job experiences.

(d) Some counselors changed the focus of their traditional
course selection and college preparation conferences
for parents and students, to conferences which empha-
sized developmental career planning.'

(e) Librarians sought Outreach recommendations regarding
the purchase, arrangement, and circulation of career
resource materials to be used in 1972-73.

13. This type of Outreach Program whicAlsupports career education activities
in the home schools does have a very positive effect on enrollment in
BO ES Occupational Education courses. This conclusion is supported by

T le III which follows on the next page.

rr

I
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OUTREACH CAREER AWARENESS PROGRAM
SECTION V RECOMMENDATIONS

'A. General Recommendations
Sp

1. In conducting orientation programs with home schools, more emphasis
should be placed on career awareness for all'students, by the
BOCES counselor. The full scope af the BOCES Occupational Education
Programs shduld be presented as-an educational alternative for every
high 'school student.

2. They should encourage a planned and structured program in career
development at the home.. school, as a bridge between school and
everyday living. This should takelpreceAnce over college placement
counselor activity. The concept of career awareness should permeate
every facet of the educational program.

3. In ord07 to facilitate career development, all guidance counselors
must study and know the attitudes of all of the school staff toward
work and occupations. The home school guidance counselor must under-
stand hik responsibility to work with all of the school staff, parti-
cularly dIpartment chairmen and teachers, in changing negative attitudes
about occutations which do not involve a college degree. Primary
emphapis sfi9uld be pldced on the English and 4ocial'Studies Departments,
because ,they affect./all of the students-in eeschool:

.4. OccupationalSzaterials should be kept current, visible, and broad in
scope. They 'should,be given consideration equalto th9tgiven to
college ,resources.

5. Representatives from colleges, vocational and technical training institu-
tions; apprenticeship and union sponsored programs, civil service,

business and industry, should be made available to the students and
parents.

1. An effective BOCES orientation program should involve direct regular,
planned, frequent contact with COUNSELORS,ADMINISTRATORS, DEPARTMENT
CHAIRMEN, INDIVIDUAL DEPARTMENTS, ENTIRE FACULTY AND STUDENTS, PARENT
AND COMMUNITY GROUPS.

7. The inter-relationship between internal situations; absenteeism, "no-shows",
dropouts and orientation, must be clearly understood. Negative experience
of a few students can affect the ability to reach out effectively to
hundreds of others.

8. The great need for reaching out to parent and community groups is beyond
the scope of the BOCES counselors. Home School counselors might continue
to reach out to these groups which influeiade student attitudes, to gain
wider support Zpr Career Education. More planning of 3oint career oriented

. programs is one way of accomplishing this.
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B. Recommendations fbr Program Planning 1972-73

1. In-service.workshops for home school personnel should be, offered by
BOCES dutreach staff to teach administrators, counselOrs, curriculum
planners, and teachers (i.e. industrial Arts, English, Social Studies,
Physical Education), how to develop oh-going career education programs.
The scheduling*Could range from three sessions to an accredited full
in-service course. The workshops Must cover both affective and cognitive

areas. They must also provide ample time for group discussion of Personal
attitudes and follow-up and follow-through.

2. BOCES pupil personnel workers should participate in the workshops in order
to strengthen articulation between home schools, OUTREACH AND BOCES Center
services.

3..5ome other activities and services BOCES could offer home schools would be:

(a) County wide Career of th% Month programs.

(b) Day and/or evening career awareness and career exploration programs,
utilizing BOCES teachers as experts.

(c) Giving specific techniques in
career education programs for

(d) Making available audio-visual
career education programs.

(e) Techniques for setting up career information files and systeMs.

(f) Planning activities with students which will involve the use of these

files.
9

(g) Providing staff and students extensive knowledge of BOCES

Occupational Education offerings.

(h) Field trips to BOCES facilities and to industry, along with techniques
for preparation and follow -up.

(i) Access to BOCES Career Information Collection.

the planning and implementation of
individual schools.

information and materials to reinforce

41
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Appendix Al - 5 AnnounceMent'of Program (letter to'audents)

GUIDANCE DEPARTMENT
UNIONDALE HIGH SCHOOL

V

4 -November 11, 1971

4111To: All 10th Grade Students
a

From: Mr. Louis P. Balletto
t

, - r
Re: Career Program i

AN OUTREACH PROGRAM IN CAREER DEVELOPMENT
COMES TQ UNIONDALE HIGH SCHOOL

Your Guidance Department is providing a Career Development
Program, which will explore with...you a variety of Careers.

There are more than 20,000 different jobs to choose from.

WHAT'S IN YOUR FUTURE?

Mrs. Hervie Madison and Mr. Morris Bangel are two Career
Development) bunselors who will be in the schodi every Monday and
Wednesday, to work with ytu.

Look for further information under:,

Career-of-the-Month on the Guidance Bulletin
Board and in the Library.'

We'll sef, you at the 10th grade assembly program on Friday,
November 19th.

LPB:ok

O
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OUTREACH CAREER: DEVELOPMENT:PROGRA14

To students -
, . .

What.will your ruture occupation be?

Do you know what jobs will be. open "to 'you?

Do you know the skills needed for the kind of work

YoU might like to do? ...

Will you be ab a to get work which offers you good

pay, and which you enjoy do ng?'

Are your job plans realistic in terms, of your intereArta,,

-and abilities

Will your school program help yqa
. .

.o reach your ,ca-reer

Most students will have problems choosing the right

career for them.

The OUTREACH CAREER DEVELOPMENT PROGRAM is designed to

help you to learn how, to make thiS importantg,decision.' By

participation in the program you will be able to seleqt goal which

are appropriate for you, and learn how to reach these goals.

The educational-route you take will influence yOur

. level of employment in your phosew1ield. Some of the common

educational_routos are::

1. High School
2. On-the-,job training
3. Apprenticeship programs
4. Vocational Education Programs beyond High School.
5. Collage I

Cox tact your. Guidance Department for a conference with

the Outreach ;areei'Demlopment Counselor.

ql)
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BOCESOUTREACH CAREER DEVELOVMENT PROGRAM

NNINE00.

An'Outreach Program in Career Development comes to 3Roosevelt High

School.

*Your Guidance Department is providing a Career Development Program,

which will explore with the students and 'their parents, a variety of

possibfe Career choices.

There are more than 20,000 different jobs to choose from.

WHAVS' IN YOUR CHILD'S FUTURE?..

Mrs. Hervie Madison and Mr. Morris Dangel are two Career Development

Counselors who will be in our School every Tuesday and Friday, to work

with students and parents.

We have planned a number of ovoingevents wtlich will cover the

major oCcupitional areas. We urgedrge you to took at Cur Career of the

Month displays on the Guidance Bulletin Boards and in the Library.

YOu will receive temmUnicati Qs regarding si)icial events related

to lamer Development. We hope ou will attend.

e

41



BOCES OUTREACH CAREER DEVELOPMENT PROGRAM.

Memo to Students:

An Outreach Program in Oareer Development Comes to Roosevelt High'

School.

Your Guidance Depgrtment is providing a Career Development Program

r
which will explorV with you a variety of-Careers.

There are more than 20,,000 different jobs to choose from.

What's In Your Future?

Mrs. Hervie Madison and Mr. Morris Dangel are,two Career

Development Counselors who will be in the school every Tuesday and

Fridays, to work with you.

Look for further information under Career of the Month on the

Oujletin aoards and in the Library.
. t -

n
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Appendix A-4

WHAT EVERY MANHASSET PARENT

SHOULD KNOW ABOUT BOCES

The Nassau County Board of Cooperatr.e Services (BOCES)
is an educational organization which contracts to offer 26
dit term ervit.es to the 56 school districts in Nassau County.
on a shared-services basis

The purpose of the Cooperative Board is to accomplish for
groups ot school districts and their students those things that
they cannot do for themselves with maximum economy and
efficiency both in the education and the financial sense.

Occupational Education is one of the 26 services offered.
There are five Occupational Centers at which 60 courses are
offered

Students in Manhasset who elect to go to a BOCES program
are bused to the Northwest Center it Mineola (their area center)
or to County Center which has courses that are not offered at
the area enter Six Manhasset students attend the Northwest,
Center and thirteen attend County Center Courses offered at
the Northwest Center are Auto Body Repair. Auto Mechanics.
Commercial Art. Commercial Photography. Computer Opera-

- tions; Cosmetology Data Processing; Health Services. Medical
Assisting; Refrigeration and Air Conditioning

Among the courses County Center offered for 1970-71
were Aircraft Maintenance. Architectural Drafting; Baking.
Banking. Building Mechanics; Carpentry, Child Care; Clothing
Serb ices, Comn-iercial Food Preparation. Computer Programm-
ing for the Vistially Impaired. Dental Atssi:stant; Diesel Engine
Mechanics. Fashibn Design; Floral Design. Health Careers: In-
dustrial Electronics. Marine Maintenance. Medical Laboratory
Assisting. Metal Fabrication. Office Services; Offset Printing.
Ornamental,Horticulture. Radio and T.V. Service: Retail Busi-
ness Management. Transportation Customer Services. The Retail
and Merchandising program is coordinated with courses at
Nassau Community College. The student can continue and re-
ceive an associate degree Nine seniors are currently enrolled
m this prograin

Before cladding. a student (1) talks It over with the home
school guidance counselor, (2) attends the BOCES orientation
sessioif in the home school, and (3) comes to a BOCES Center
Open House with parents .

The student.attends the course of his cnoice for a half-day
and spends the other halt-day r.1 the home school for basic
requirements fur graduation lit will have an opportunity to
get on- the -job experience wort ing-at places such as Ford and
General Motors Facilities.Cential General Hospital. Plainview.
Long Island Jewish Hospital, Nassau County Medical Center
(Meadowbrook), kobin Hood Country Day School, Brookville;
ZEM Tool Company. Alexander's; Lindy Electronic: Howard
Johnson's. Newberry's.

If a student changes vocational goals, a change can be made
in the course and a move to another center' is pbssible, if the
course is not offered at the area center.

Student have an opportunity to participate in the Student
Advisory C mmittee (SAC). Vocation Industrial Clubs of
America ( CA), Federation of FulureAgriculturaltsts (FFA).
Future Bu ness Leaders of America (FBLA). Future Nurses
Of America (FN A), and Distributive Education Clubs of Am-
erica (DECA). Through these clubs they compete for awards
against students from all over New York State who have shown
special talents in then fields. These contests are held in such
resort hotels as The Laurels. The Nevele. and The Pines The
state winners then go on to Compete in national contests held
in differeht cities eac year

'In June all stude who have completed 'a course sequence
attend an Awar eremony at which guests include dignitaries
from governmen ndustrc 9nd labor When a student is really,
the BOCES Placement Service helps him find a lob In the Class

,fJunc 19'0. out of 467 students, 88'7 were fully employed,
8'; were employ ed part-time, BOCES graduates are attending
many post-secondary institutions such as Academy of Aeronau-
tics, Aderphi University. Eastern Arizona College. Fashion In-
stitute of Technology, Pratt Institute, SUNY at Alfred. Farming-
dale; Morrisville, Nassau Community College, -

Inlescribing their experiences, three BOCES gradUates,stated
"Thq years at the BOCES Center were the best school years of
my life If I did not have this school to attend I would have
been a dropout .1'm now iat Farmingdale College taking
adVanced courses in the subjects I started at BOCES

"I believe I am considered to be a fairly decent carpenter,
but I would not have ever been if it wasn't for BOCES..

"If it wasn't for BOCES training. I wouldn't know what I
would be doing now I will recommend this school to anyone
I know

The Statement of Policy and Proposed Action by the Regents
of the University of the State of New York states that "To
serve all people. occupational education must be part of a
macro-educational system which recognizes the career implica-
tions of all education The need is evident for an educational
system containing multiple avenues to success and happiness.
Through the cooperation of BOCES and the % school districts
it servires, this can be accomplished"

c

The "Outreach" Program

The BOCES Outreach program currently in the Manhasset
Senior Division is a one-year program funded by the N.Y State
Division of Occupational Education Its purpose is to develop
salable skills for students through programs geared to the _oc-
cupational areas in major demand.

The program is focused On the approximately 35% of stu-
dents who enter the world of work withoist a salable skill, the
potential dropouts. and students who need to earn money
while in school in order to continue their education. Two
counselors from BOCES, working closely with our Guidance
Department, are in our district two full days a week.

The services of the project for Manhasset students are: to
provide individual and group counseling, to foster vocational
planning consistent with interests and abilhies, to broaden
knowledge of current vocational opportumtiesard increase
awareness of the relationship of occupational education.to life-
planning; to administer the General Aptitude lest Battery and
other tests to.selected students, and to provide test interpreta-
tion and career planning based on results.

In addition other services that the career counselors can
offer to our district are (a) Grade level assembly programs.
(b) Field trips to BOCES Centers thid other occupational
centers, (c) Career development and occupation presthtations
at SCA and other community groups, (d) Group discussions
with department chairmen and faculty-on methods of imple-
menting occupational education in the various subject areas.
(e) Speakers to attend student and faculty meetings to discuss
occupations in a particular field.

Students are referred to the BOCES counselor by the guid-
ance counselors and classroom teachers The BOCES counselors
assist them in occupational awareness, offering alternative
routes to success, and helping them gain deeper self-awareness
Printed material, films and filmstrips are used. Parental in-
volvement is encouraged The BOCES counselor is in the high
school guidance office all day Tuesday and Friday and wel-
comes bearing from interested students and parents.

The Board of Regents in their proposed plan for New York
State has as one of its goals. "to guarantee an adequately pre-
pared work force and productive employment for all who are
able and willing to work

16
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Dear Parents:

'

April 19, 1972

As your child coe.fle-t_cs the tenth grade, the need to'take important .decisions
about 'the future arises. The American qucational'systeT is frequently criti-
cized for its failure to provide specific occupational training to students.
Fortunately, this is not the case in.Nassau County.

The Board of Cooperative Educational Services (BOCES) offers thdrough training
in over .53 different job specialties at five centers located throughout the

\county. A complete listing of courses taught by BOCES is attached. .

Students generally enter a BOCES program when they start the eleventh grade.
11t is felt that by this time they have the educational background, exploratory,

experiences, and maturity necessary to select and profit from such 'a program.
They attend their home'high schools to take the academic subjects required for
mgralaton.by New York State, and then travel to a BOCES center for the occupa-
tional training. After graduation, students may eleft to enter the labor fgree;
atteepd c5lege, or pursue further training in their chosen career.

I .

Recent Roosevelt graduates have been enrolled in BOCES courses in Automotive
Mechanics, Baking, Licensed Practical Nursing, and'Technical Electronics.

We believe that the BOCES programrhas much .to offer interested students. We
encourage you .and your child to investigate the opportunities available. Your
child's guidance counselor can provide him with complete information about BOCES.
We also invite you to discuss this mater with a counselor. Please call 378-7302,
extension 43, to arrange for an appointment.

P 1110

ir

4 I

Sincerely,,

(..)-7-et"
KenneraC,y;-Jr/,,/td. D.

J Gs frog

10th Grade Counselors
a

4>

ro.;;



Appendix B - Pre-College ane Career Preparation February 25, 1972

GUIDANCE DEPARTMENT
UNIONDALE HIGH SCHOOL,

PRE-COLLEGE AND CAREER.PREPARATION
FEBRUARY 25, 1972

1. MR. MEISLER

.2:n MISS -FE

3. MISS WATERS

4. 'MRS. AARONSON

5. MR. NICHOLSON

6. MRS. MADISON
c(BOCES Outreach

7. MRS. HOUSTON

8. MR. HIGGINS

9. MR. MEISLER

Introductiop and Genelial Information

Types of Institutions
7--kbeal-College Requirements

College Representatives-
College Selection

College Vidits

-Scholarships and Financial Aid

SignifiCance of Career Planning
Program).

Career Planning t Retail Business
Mangement.'

Electives for Seniors in English 12

Concluding Remarks



Appendix C

OUT:REACH
PROGRAM

a

BUSINESS CAREERS

MINIMUM TRAINING REQUIRED

/4:1141

.444.

MAA'cl
your futurel

High School and/or
vocational

High School and
on-the-job training

1-2 Year
Technical or Colleg
-

I . 4 Year
College

.

Advanced
Degree

\
STENOGRAPHY,
TYPING,

FILING and
RELATED
OCCUPATIONS

..------

File Clerks
Receptionists,

Clerk-Typist
Secretaries
Stenographers
Duplicating
Machine Operators
Office Machine
Operator

File Clerks
ReceptionistsReceptionists
Clerk-Typist
Secretaries
Stenographers
Duplicating
Machine Operators

Office Machine
Operator

Secretaries

Technical
Medical
Public
Duplicating
Machine Operators
Office Machine
Operator
Stenographerk

.Supervisorsry
Secretaries
Legal- .

3Technical
.

Medical
Public

Court Reporters
Administrative -

Assistant
Office Manager '

I

WITTING and
ACCOUNT -

RECORDING
OCCUPATIONS

Checkers
Cashiers
Bookkeepers
Tellers (Bank)
Computer Machine

ra rOperators
Collator,
Tabulator
Key-Punch.

Billing Machine
Operators

Weighting Machine
Operators

Checkers
Cashiers
Bookkeepers
Tellers (Bank)
Computer Machine
Operators
Collator
Tabulator
Key- Punch'

Billing Machine
Operators

Weighting Machine
Operators

Bookkeepers
Tellers (Bank
Computer
Operator
Collator

' Tabulator
KeyKey -Punch

Pr ammogr er

.

Supervisors
2 ManageiS

' - Administrators
Accountant System Analysi
Programmer Certified Publ
Program Analyst. Accountant (CP

Tax Specialist
Auditor
Controller

r ,

MATERIAL

PRODUCTION
RECORDING'
OCCUPATIONS

Production Clerks
Shipping Clerks
Receiving flerks
Stock Clerks

Production Clerks
Shipping Clerks
Receiving Clerks
Stock Clerks

t.

Foreman or
Supervisors

-

7
.

.

e
.

INFORMATION and
MESSAGE

DISTIRUSTION
OCCUPATIONS

Messengers
Mail Clerks
Post Office Clerk
Mail, Carriers :

Messengers
Mail Clerks
Post Office Clerk
Mail Carriers
Telegraph Operators
Telephone Operators

Superintendent of
Mails Ns

Foreman

.

.

Assistant Postmaster
Postmaster Marketing .

'Public Relations Research Ana -
Personnel Supervisor lysts

MISCELLANEOUS
CLERICAL/

OCCUPATIONS

Collector -

Hotel Clerks
Transportation &
Customer Service

'Collector
Hotel Clerks
Ad ustersj

,

.

'
.

'

SALESPERSONS
SERVICE

-.

Retail Salespersons
Door-to-Door
Salespersons

Insurance Sales
Real Estate'Sales

Retail Salespersons
Door-to-Door
Salespersons
Insurance Sales
Real Estate Sales

.

Manufacturing
SalesperdOns

'

Manufacturing 4 ,

Salespersons
SupervisorsIndustrial Sales

Technical Sales Managers

Wholesale Sales Executives

Executive Trainee

MERCHANDISING
OCCUPATIONS

(Except
Salespersons)

.

Sales Clerks
Peddlers
Routemen
Canvassers and
Solicitorg

Auctioneers
Shoppers
Demonstrators and
Models

Display men and
Window-Trimmers

.

Sales Clerks
Peddlers ' ,

Routemen
Canvassers and

Solicitors
Auctioneers
Shoppers
Demonstrators and
Models

Display Men and
window Trimmers

,

Assistant Buyers
Buyers
'Executive Trainee
Merchandise Manager

.

.

Supervisors
Managers
Executives

,-

.

')

These courses are probably offered in your High School. Check
with the Chairman of,your Business Department.

"Note,that most clerical jobs lead to advancement or higher
position through promotions, as well as through education.

1
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OUTREACH
PROG=RAM

GRAPHIC INDUSTRY

MINIMUM TRAINING REQUIRED

High School and/or 2 Year
Vodational Training Technical Or College

Commercial Art

Advertising Layout Man
Art Layout Man
Artist Wallpaper
Background and Title Artist
Cameraman
Cartoonist
Cloth Designer
Clothes Designer

. Cover Designer
Crest-Patterp Maker
Designer, Fishing Lure
Designer, Novelties:
Display Artist
Display Designer
Fashion, Artist
Illustrator
Set:Director

A

Photography Industry

2

II

Cameraman Animation
'Camerman Special Effects.
Cameraman Title
color Corrector
Manager Photograph Studio.
Photographer Aerial
Photographer Apprentice
Photographer Commercial'
Photographer News
Photographer portrait
Printer slackand White
Printer CustomColor
Printer Machine Color
Processor, Color
Retoucher

Printing Industry

Bindery Worker
Cameraman Line
Cam4iaman Half-tone
Cutter
Cylinder Press Man
Duplicating Mhchine Operator
Foreman, Press Room

-Lithograph Plate Inspector
Lithographic Proofer Apprentice
Offset Dupli0ating Machine Operator
Offset Pressman
Offset Proof press Operator
Overlay.Cutter
Platemaker
Press Helper
Proof Press Man
Screen Prlbting Machine Operator
Silk Screen Cutter
Stockman
Stripper
Trapsferer

Advertising Assistant
Color Expert
Display' Manager
Equipment Technician
Estimator

z'*1

?f

Your future.

4 Year
College

Advertising Manager
Advertising Salesman
Art Director
Art Teacher
Chetlet

'Interior Designer & Decorator Copy Writer
Photographer Biological Medical Illustrator
Photographer Scientific Plant Manager
Quality Control
Television - Film Fluid Coordinator

4

el

dir



OUTREACH
D.PROGRA,M

!iLAI,T11 CAREERS

MIN I 'M TM I N REQUIRED
Ag'o

. your future:

HEALTH AREA
HIGH SCHOOL.
AND/OR
VOCATIONAL

HIGH SCHOOL 1-2 YEAR
AND ON-THE-JOB TECHNICAL OR
TRAINING COMMUNITY COLLEGE

4 YEAR

COLLEGE
ADVANCED
DEGREE

HOSPITAL
ADMINISTRATION

Executive
'housekeeper
Food service
supervisor

Hospital engineer
Executive
housekeeper

operator
Hospital engineer
Medical records
technician

Medical secretary

programmer
Dietitian

Medtcal records
librarian

Hospital
engineer

Nutritionists
Hospital
administrator

NURSING AND
RELATED CAREERS

Child care
Licensed
practical nurse
Nurse'-s aide

andqrderly

REHABILITATION,

CAREERS

Home health aide
Operating room
technician

MediCal
emergency
technician

Physician's
assistant
Registered'
professional
nurse

Registered
professional
nurse

Registered
professional
nurse

a .

Physical
therapist's

assistant

Corrective.

therapist

Manual arcs
therapist

Music therapist
Occupational
therapist

Physical

Itherapist
Rehabilitation,
counselor

Special education
teacher

psychologist

Social worker
Speech therapist
'Audiologist.

DIAGNOSTIC ANb
LIFE- ,SUPPORTING

EQUIPMENT
SERVICES

Dialysis
technician

EEG and EKG
technician

Inhalation
therapist

Orthiotist

Prosthetist

Hyperbaric
chamber
technician

Radiologic
technician

Bio-medical
engineer

ENVIRONMENTAL
HEALTH CAREERS

Technicians Technicians

Sanitarian

Sanitary engineer
Food technologist
Environmental

health scientist

LABORATORY
CAREERS

Certified
laboratory

assistant

Certified

laboratory

assistant

Cytotechnologist
Htstologic
technician

Clinical chemist, .PharmacOlogisl
Medical laboratory Research
technologist scientist

INDEPENDENT

HEALTH
PRACT1CIONER

,Physician
Osteopath
Pharmacist

Podiatrist
Veterinarian

EYE:CARE
SPECIALISTS Optician°

Optician
Orthopist

Optometrist

INFORMATION
SPECIALISTS

Biologic
photographL:

biologic
photographer

Health educator
Science writer

Optometrist
Opthomologis6

Medical illustrator

Med/cal librarian
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:,Atpendix E 'Workshop, Announcement

v, -MEMO

(.
. t ,

, .

TO: : Mr. 'Rosso

. FROM: " Mr. Bangel
,

GATE: 'November 30, 1971'
t

SUBJECTY
r
each Career Guidance Program

.

,

.

Sr. Clements Berwitz, Chief for the New York State 00-,

r ment of Labor will conduct a one-day workshop on Friday,

ber 170971,.from 9:30 ..4:00 p.m. at th4 Hicksille

Office of'tha New York' State Employment SerVices. The

workshop will concern itself with the StauCture ofoccupa-

tions and the use of the 14iiontry of OCcupational Titles

as a diagnostic instrument to be used in Career Development

Counseling.

We have invited at teast two memberi of the Guidance,

Department from each of the -four 'schools which are partict-
.

pating in the Outreach Program. Mrs. Madison, Mrs. Oereboi,

and Mr. Bahgel will also be-present for this workshop..

0

L.t

A

, I

E 111



:or ,

-Ai3pendi F-1

Ns. BOLES 06TpEACH. OIDANCE.PROGRiM
a

:.'

... -

"t.,

.-

(This data will be helpful'; for your talk, with the guidance counselor. Please complete
.. -- . . ...

as much as you reMember).

Date ''.

. ...
Name .1 .' .

.. .
.

-,.
,

:,Addres , .Date of,Birth .-

-:.t .
f.

Telephone it', 1.

.

My occupational exAyience,is, (selling papers, partItime,work in JaIliite, gl.rdening,
. -

.

bab+Otting, eta.) % :

,

. ,
..

(List experiencei, if any)
.

,

4 My hobbieseare

a have been
1h

a member of groups, clubs,4or organizations (In or out of school?)

"-

Check all that apply to your

.4

M .
411 411:4

.4

-
1. I probataly will graduate -from$High School .

2. I, will leave school as soon as I become 16..
.

3. I will leave school if I can find a job.
- 4. After graduation from High School I UM:

.,. go to college
, 4

\ : go 'to wOrk,
-'

, A go for further training

5. Other (Explain below)
,, . o t

.. 6

4 t

.List in order bf preference-,, 1 Specific occupations which:

'you, e interested in

First Choice'

Second ChoiCe' ,

Thirdehoio 4

4
thinkillipan4)q very succeseftir as

,

would like to a living in

s

This is beCause

I logliti 6Q least successfur as

rige .15" iGcause ,



, -My educational plans include -

1. college 4 year 5. school of nursing
2. college 2 year 6. art school
3. technical schOol 7. apprentice training
4. business school 8. other (explain below)

My health is

In my school subjects I do best in

This is because

My Parents name are

Mother

Father

My Parents want me to

Brothers and Sisters

Name

.t

Occupation

o

Occupation

S

Age

live with

fr

Grade Occupation

)
A ,

Use this space for other about yourself and your plans that you would likeiany oer
to add,... t

r

I would like to participate in The Outreach Career Guidance Program because
1
-

v

C



Appencilx F-2

0;1*

Things to Do

Each box on this page has something written in CAPITAL LETTERS and four
things to do with the word in the box.

This is an example:

MACHINERY
.assemble
sell
operate
repair

'1

Your job is to check (_) the one thing you like to do best in each box.
'In the example, "repair MACHINERY" is checked. Check what you like to
do best in each box.

ARS
repairs
put in gas
assemble
manage sales
0

COMPUTERS
sell
program
assemble
punch cards.

TV SHOWS
,write
act in
'do photography
broadcast

MEALS
serve
fix food r
supervise cook
clean up after

NEWSPAPERS
keep records
deliver. .

write news'.
print

'J

HOSPITAL' PATIENTS
keep records.
look after
treat-
operate on

CLOTHES
sell
sew.
m,,- ice -patterns

design & fit

TYPEWRITERS
make
operate
sell
repair

HOUSES
paint
decorate
sell
keep rent

-i- records

AfRPLANcIS
assemble
serve passengers
pilot ,

navigate

.

FOOD
sell
manage factory,
do advertising
pack

ANIMALS
supervise feed]

ing
raise
1. after
train

CHILDREN
cut hair
look after
assemble toys
teach

ADVERTISING
write

. lay-out

,

.

do photograph
mcdel.for

HOTELS

5'

I

decorate
clean
keep records
Carry luggage



-ARPENDIX G Summary & Evaluation of Workshop

"I think that I have learned a lot during your visit

about careers. D.H.

"I think that the Boces program is great, at least for.

people like me. I are planning to g4 thanks for your help." L.T.

"I think that what we have been doing is very interesting

becausd it helps us understand our working conditions better."D.A.

1,

"I enjoyed these classes because it has helped me greatly in

getting some gOpd-ideas,about jobs." M.L.

njoyed learning about the vario fields we can choose

after we\get out of high school. But I'm still not sure exactly

what field I'm the most interested in."P.G.

"The information supplied was resourceful. -Then could have

been guest. speakers in different fields."

,

"Help in applying or picking a college would have been good.

It made me aware of more .jobs without & with a college education,"

. r



Appendix H. Letters to Speakers, Students

DATE /

Dear ,

We wish to confirm your, gracious acceptance of.our

invitation to participatein the ' Career Awareness

Day Program.

Our students will"get the orwrtunity to have direct

contact with people like yourself, who have achieved suc-

cess in their chosen career.

Our.programis organized around the basic worker functions

of all occupations. Since all deal in 'varying degrees

with either Data (Ideas), People, or Things, we have placed

each of our program participants in.one of these categ6ries.

We recognip that our occupation, like most others, is
s

probably made up a comanation of Data, People, and/or

Things.

So that our students will focus on the basic worker func-

tions required for success'in the world ,of work, we are asking

each participant to stress jobS requiring a specific function

'.related to his or her career area, To aid you in planning

your presentation, we are enclosing a summary of the U.S.

Labor Department explanation.or worker functions.

The students will beirimarily interested in what you

are doing now and how you reached your present position. In

addition to this, we will appreciate your discussing any

occupations in your field which mainly involve the

worker function.

10.



In this way, students of-varied interests, abilities,

and aptitude4 will learn how to apply them to your career

'area. All students will be assigned to three workshops-

each relating to a different worker function.,

You will be asked to meet *with three groups of students'U

according -to the following schedule:

i/ We hope you will remain for lunch, which will be served

from to

f

U



Date

To High School Students:

Thursday, May 11, will be Career Awareness Day at

High School.

People who are successful in a variety of careers. are

'coming to talk to you about their occupations,ae well as

about other jobs/L-their field.

Every job requires a worker to function in relation to i
if

Data (Ideas), People, and Thirigs, in-varying amounts. 7,//

You are assigned to.meet with three different succesarul

people. One will fOcus on jobs in his or her field related

to- Ideas. Another will focus on jobs in his'or'her field re

lated to People.' The third will focus on jobs in his or her
ti

field related\to Thins.

In this Way, you may 'be.,able to decide the way you wish

to function on a job, and get some ideas about opportunities

in a field which might interest.you.

All students will (specific directionl regarding

scheduling).



Appendix I-11Afticle refIrring to Coffee [datch'ieprinted froCUniondale Beacon,
Thursday, December 14, 1971.

UHS PTA Studies Lxciting New Guidance Prtogram
.

Members of the Executive Poard of the UHS PTA met lat. wee at the home of
Pi-esident Pauline Braver to heal from Team "Ierbers Morris Ba al and Mrs. Ilervie
Madison of the Outreach Career:Guidance Program. Mr., Louis Ball to of the
Uniondale High School Guidance Department was also present.

The BCCES Outreach Career Guidance Program is a one-y ar . York State funded
projam, the purpose of which is to develop saleable skills for young people
through programs geared to the majcr demand occupations,' and also to do research
in the area of career guidance. It was pointed out that approximately 35 per.
cent of students enter the world of work without a saleable skill. Many other
students need to earn money while in school,, in order to continue their education.
These students toa need a saleaLle skill to maintain gtenselves even while pre-

.,paring for a career.

Uniondale is one of four school districts clisen Proir..a field Pi. nine to receive
this service. Team members will be in our secondaiT,schoolstwo days a week for
the next year. During this time they will concentrate on one industry or field
at a time, inundating the students with information concerning all the various,
jobs within a particular industry. Those students,who-express an interest in a
particular field (and their parents), will be given priate consultation. They
will also be given an opportUnity to try "hand-on" experience in that line, to
help them determine whether or not this is really what they want. The team will
also .administer General Aptitude Test Battery and other tests to selected students
and provide test interpretation and career planning based on results.

.The Outreach Program will also strengthen the kno.hedge of the guidance staff
concerning opportunities in occupational educatibn currently offered at the 5
BCCES area centers, and broaden general underiandihg of how'these programs :up-
plement the school programs. There will be In- Service Courses in occupational
education, training and job analysis.'. i

The Uniondale High .Schopl. PTA Executive board members are arranging to have
Teetings for friends and neighbors in their homes, so that as many parents and
youngsters as possible can be Made aware of'the existence of this service. From
each group it is hoped more meetings with new people can be arranged until
we have covered the area. The PTA plans a, program at their. February Open Meeting
during which there will be workshops for parents and students in which representa-
tives of the various tildes and careers.will be available to be questioned depth
about the training, income potential, aptitudes, etc. involved in each occupation.

Team members have spoken or will speak at all of the ninth grade and High School
English classes to acquaint students with this program. If your youngster has
not already' mentioned hearing them, ask about it. We have found that kids are
usually even more interested in something that the parentis also aware of and
interested in. The yo or students especially very often are unable to picture
themselves in the actu world of work, and therefore tend to put Off any kind
of interest or planning. The simple fact of life remains however that there are
many college graduates t day who are unable to find work in their chosen(profes-
sion and wish now that they did have a saleable skill. To use the vernacular:
"It couldn't '.1urtI"



Any parent interested in having a coffee klatch type of meeting for their
own friends and-neighbors can make arrangements by calling Outreach Team Member
,Mrs. Ilervie '.adison ,q the thiendale 1;igh School Guidance Lepartment,.IV 5-9800, ),

on Mondas or Wednesdays. If you can't host such a group but would like to
attend one, call yirs. Madison anyway, or your nearest PTA Board member. -

.

I

/

e



Appendix I. 2

UNEMPLOYMENT ON LONG ISLAND UP TO 7.2% !!!

your future.

JOB' OPPORTUNITI, ES NIGHT

Spon'sored by

EER.DEVELoPMENT PROGitAM.AT UNIONDALE
i'MENT'OF UNIONDALE HIGH SCHOOL
ALE HIGH SCHOOL PTA

'O

BOCES OUTREACH.CA
GUIDANCE DEP

UNIO
49

Thursday, Febiary 3rd,'1972
a:6Z P.M.',

GeneAal Purpose Room
Uniondale.Hish School

OI
. .

EXR,RTS WILL CONDUCT INDIVIDUAL WORKSI4OpS.ON 8ACH OF THE FOLLOWING MAJOR,
JOB'D.Ii1MAND AREAS:

Automotive Occupations
Transmission -

Emission Control
Diesels, etc.

Building Construction Occupations
Electrical
Carpentry
Plumbing

Refrigeration & Air Conditoriing

Major Appliancps
Repair & Installation

Health Occupations
Dental Assistant
Practical Nursing

Marine Maintenance Occupations

Electronics - Radio & TV

Fop Occupations
.Zaking

Catering
'Hotel Management, etc.41

Special Office Occupations
Data Processing
Computers
Retail business management

s $

Office Machine Repairs

, 'Agricultural Occupations
.:Animal Care & Landscaping

"Graphics Occupations
Commercial Art, Photography
Fashion Design,Arch.Draftsmen

Aircraft Maintenance & Mechanics

Heating & Ventilation

OF VITAL INTEREST/TO EVERYONE:



Appendix 1.3 AdvertisiIg Prograni repii-inted frOm Uniondale BeaLc7,, Thursday,
January 27, 1972.

Career Training
I

Sup't of Schools. Dr. Joseph P. Mooney advises that the figures given at the
last School Board meeting, wherein he mentioned 33 students' from Turtle Hook
and 20 from Lawrence Road attending BOCES courses, were intended to refer to
those students now in 10th grade but who came originally. 5'01D thOse:SCf7001S.

. Current figures are four from Turtle Hook and none from Lawtencd Road currently
attending BOCES.

al

It is hoped that these figures will be substantially improve0 qs a result of
the current BOCES Outreach Program intended to'inform all students and parents
of the many opportsiities available to them in,vocational'or career training.

On Thursday, February 3rd, there will be a special meeting sponsored by the
Outreach Program, the High School Guidance Department and the High School PTA,
which will-feature sixteen special workshops manned by working experts in the
major demand occupations. At these workshops students and their parents will
have a golden opportunity-to question these ex6erts concerning the aptitudes,
training, credits, required for these occupations, the alaries involved,
openings available, etc.

Some of 'the fields to be explored Ciri,separate rooms) will be: Food occupa-
tions(baking, catering, hotel management, etc.), Building Construction,

ZlectricalNCarpentry, Plumbing, Refrigeration and Air Conditioning, Office
Machine Repair, Major Appliance Repair and Installation, Marine Maintenance,
Heating and Ventilation, Aircraft MAn;enance and Repair, Graphics, Fashion
Design, Agricultural occupations -(anithal care, landscaping, etc.),41ealth
Occupations"(Dental'asistant; practical nursing, e ), Special Office Occu-
pations (Data Processing, Computer, etc.), Retail Business Management, Elec-
tronics (Radio and TV).

All junior and seniorhigh.school students and their parents are cordidlly
invited. I *



k

A;pendix I. 4 Speakers IVOUL/HICai S'.:HOOL PTA

UNIONDALCI,N. Y.

The Uniondale Hir,h )chool PTA, in cooperation with the BOLES OUTREACH Career

evelowicnt Program at'Uniondale, and the Guidance Dept. of Uniondale High
School, 1ELCO.TE you to its first annual Job Opportunities Night.

AGENDA

(I) Short Business ieeting

(2) Lvlicdation
(3) Greetings from:

James J.:'Tolle, Principal, Uniondale High School

Ir. Louis Barlletto,Cwidance Dept., Uniondale High school

r;r. Morris lancle, Guidance Counselor, DOCES

Herviei.ladison, Guidance Counselor, BCC'S

e invite youto attend any one, or more of the following workshops:

Automotive 0 % ions (Room 107) ;1r, Cran k

riransmission!..

Emission Control .

Diesels, etc

Bilildino Construction Occupations (AOom.108)jr.
* Electrical Cafeteria-front

Carpentry'
Plumbing 41;;Ir. Edstrom (Cafetniia)-rear

Refrigeration and Air Conditioning (Room 111)
dr. Lynn

:laior Appliances

Repair & Installation (Room 113)tir. Partee

Health Occupations.(Room 110) i1r. Tobin
Dental Assistant
Practical Nursing'

-taintenance (Room 119).4. Eiseman

Electronics (Room 128) "r. -I1cElroy
Radio & TV

Food Occupations (Room 109)Ir. Jenkins
. Baking

'

Catering

Special Office Occupations (Room 129)
Data Processing 4r. Havelock
Computers
Retail business management

Office ,iachine Repairs (I:6M 118)'

Schorer

Aaricullural Occupations (Rom-11'127)



Appendix'r,5 Success of Program reprinted from Uniondale Beacon, Thursday,
February 10, 1972.

UHS JOB NIGHT BIG SUCCESS: On one of the most miserable nights we've had this
year, the Little Theatre at Uniondale High School was fpled tocapacity with
young people and their parents, there to investigate tilb many learning exper-
iences available to them at this first annual Job Opportunities Night. School
Board member Arthur Crowe, whose children are in grade school and 7th grade,
was.also present.

A special thank-you is due each of the occupational experts who made them-
selves available to our students:' Mr. Gramet (Automotive'Occupations),'
Mr. Polistiha and Mr. Edstrom (Construction), Mr. Lynn (Refrigeration & Air
Conditioning), Mr. Partee (Major Appliance Repair), Mrs. Tobin (Health Occu-
pations), Mr. Eiseman (Marine Maintenance), Mr. McElroy (Electronics), Mr.
Jenkins (Food Occupations), Mr. Havelick (Office Occupations), Mr. Schorer
(Office Machine Repairs), Mr. Schmid (Agricultural Occupations a big favor-.
ite apparently),,Mt. McGinley (Graphics)`, MY. .Noack (Aircraft Maintenance),
and Mr. Zupnick (Heating & Ventilation). Thanks too to Outreach Team Leaders
Morris Bangel and Mrs. Hervie Madison, who arranged for their attendance.

Mr. Bangel was lavish'in his praise of-the UHS PTA, expecially President
Pauline Braver and Continuing Education Chairman Helen Pilchner for their
interest in supporting the Guidance Department in making this experience
available. So say we all.

k:



Appendix 1.6 P.T.A. Letter

fupion r fi eseroo4 . g.c.
GOODRICN STREET *

UNIONDALE, N. Y. 1.1553

February 6, 1972

Mr. Morris Banzel
HOCES Outreach Program

at Uniondale
Uniondale H. S.
Uniojbale, N. Y. 11553,

Dear Mr. Bangel:

ti

On behalf of the Uniondale High School PTiTmay I say thank
you to you and to Mrs. Madison for the fabulous "Career :

Opportunities" program held February 3, 1972.

01. 4, 4

We have heard such marvelous comments about the evening
from parents, students, administration and staff.

,

The workshops were weilreceived, anci,we wish to extfnd our
thanks,.too, to the people who ran the workshops. le hope
they weredas satisfied with the evening as we were.

The cooperation we received from you and your-group was
"above and beyond"1 and for that reason we lgok forward,
to working with Your dedicated group again.

V

Ir

4 ...L.

C.

:
4.'o.

_7'" z7,

;
."

I 4,

e.

0-
"44°

Yours truly,

UNIONDALE HIGH SCHOOL PTA

y2z4 a6.-e- &Pa-7
Mrs. Milton Braver,
President

if

.
r..A.

; ;,

P.S. I am enclosing about a dozen copies of the publicitk.,----f-p

we sent out, should you will to have thorn for your

files.
" ,! 1.('

-
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Mr.,: Frank Russo

BOCF$.' . '

12 Jericho Turnpike
.Mine.ola, New. rork

Ct3 ;IAF;(*

.

April 17, 1972

!: Dear Mr. Russo:

I em sorry I did net have an . opportun ity to talk t- you when

'You were in the school last month:. However, t am lure that Mr. Smith

and Mr. Neary extended raysentiments regarding the 15r-,gram.

I:was e0hused with* ftoftt the' beginning and remain so-

I believe the program seine's a tremendous need in the Roosevelt

comupity and hope VI-II-be..reel/bled for
e
next year.

.
,

The personnel who were working with us thr.:ugh 'the pr:gram

were of the highest -caliber and successful in ,significant iniple-

meFitetion of the program. I feel-, however, ,there is 'still a long

way to go-, and we have not reaped all the benefits that a program

such as this 'can offer.

B1th for thltstudent body and myself, I wish to extend my appre-
elation, for ,this, opportunity_ to perticipate in the program.

:Sincerely, .

(F: nc

11.1

Joe L: Farmer

40



Appendix K .

FRAY A SAWICKI
DIrcctor

it

OFFICE OF PUPIL PERSONNEL SERVICES
UNION FREE SCHOOL DISTRICT NO. 2

UNIONDALE HIGH SCHOOL
UN1ONDA,LE NEW YORK 11553

485;9.800

Mr. Frank Russo
Supervisor, Occupational Education

, Board of Cooperative Educational
'$ervices (BOCES)

125 Jericho Turnpika.
Jericho; New York 11753

Rei BOCES Outreach program

Dear Mr. Russo: 41iip

ATTENDANCE
GJIOANCE
HANDIC4PPIE0
HEALTH' SFRviCES
PsYCHOLOGicAt, SERVICES
SPEECH HEARING

February 16, 1972

1' -

To date we have had the pleasure of having 4tits. Trervie
Madison and Mr. Morris Bangelvin the BOCES Outreach Program in
Uniondale.

The response to this project has been most favorably
received and anyone connectipd with it has already asked that it
be re- cycled for next year. -

1. The,"Job Opportunities" night on February 3,
1972, b2bught out 156 parents to visit with one
or more of the fourteen career fields represented.
This program was received overwhelmingly by the
parents, students and staff and should be continued
as an annual function.

2. The supplementary counseling afforded the students
who lack career goals is prbving to be helpful tb
the students tp work toward raising their'aspira-
ional leVel. !

. 3. A "career of the month" diSplay-iS set up in the
high school library and on the bulletin board
outside of the high schoOl guidance office. Students'
and visitors alike stop to,review it and a number of
students-have beenperusing the materials on Careers
as well as investigating them more thorou4411,.:

(t)

4

t.



Mr. Frank Russo -2- Feb. 16, 1972

4. Classroom visits have been made in the high school.
Self - referrals have resulted as of this.

5?.--LL-ig estimated that the number of students who plan
to-follow a vocational program will double.

6. The staff has alse-provided the existing teaching and
guidance staff with 'career information provided by the
so-called "experts" in the field.

We believe that this project has been meeting its objectives
and do hope that it will be continued for at least another year.
Should funds be avilable we would like to direct the program ob-
jectives towards the junior high level at the time when students
are beginning to explore various career fields inorder to help
them achieve and.participate in the decision-making process.

We would deeply appreciate the possibility of continuing
this project for another school year and apything that you do to
make it possible.

FS:dc

Sincerely,

Frank Sawicki



Appendix L

MANHASSET PUBLIC SCHOOLS 4

R.MANHASSET, NEW YORK 11030 E C E 1 VED

Guidance Office
i School

Memorial Place

Mr. Francis J. Russo

Board of Cooperative Educational Services

Division of Occupational Education
125 Jericho Turnpike

Jericho, New York 11753

Dear Frank:

MAR 3 1972

March 1, 1972
Boat of Sanices

Division of Oc,capational Education

As you know, Manhasset High School is one of the schools involved
in the BOCE§'"Outreach' program. Because we are approximately half way
through the program, I thought that it might'be appropriate to make a few
comments at this time.

°

The two BOCES counselors, Mrs. Ferebee and Mr. Bangel, are begin-
ning to work effectively with groups of students, teachers and counselors.
Theft have been quite helpful in gathering material for students and teachers
as well as suggesting techniques to counselors'ounselors lor using available material
and resources,

I do feel that the one year pilot program will not be sufficient
tim to effectively evaluate such an endeavor. It has taken one-half year
for the BOCES staff to become oriented as wellas for them to orient the
Manhasset staff and begin to meet with groups of students and parents and
individual students and patents.

A'second year would seem to be necessary in order to havethe
BOCES people work with the guince staff, suggesting new approaches,
techniques, curriculum revisions, etc.. This could not be done in one year.
It may be possible to extend the program for one-half year rather than a*
whole year.

Some'other thoughts come to mind. If BOCES can not fund the program
for another year, monies might be available to develop an extensive resource.
-entet that would house Career and Occupational information,material etc.
I believe that there tare plans in this direction.

Another suggestion that BOCES might consider is the establishment
of mini courses in which students could explore or investigate'career fields
for 8 -lc week periods; Most local high schools are moving in this direction
with the individualization of instruction.And mini courses offered by BOCES
might be an excellent supplement and meet the needs of many more youngsters
than are now bei4mer by the BOCES vocational program.

GS: bh

Encl.

Si rely,

George S ghel

Director of Guidance Services



eves COVE PueLic SCHOOLS

.11

DR. ROBERT M. FINLEY
SUPERINTENDENT OF SCHOOLS

DOSORIS LANE, GLEN COVE, NEW YORK 11542

September 28, 1972

Mr. Francis J. Russo
Supervisor, Occhpational Education
Board of Cooperative Educational Services
125 JerichoTurnpike
Jericho, New York 11753

. Dear Mr. Russo:

In respect to the "Outreach" program which was
operating'in our High School last'year, may I say that
this program offered most beneficial services in.the
area of guidance and particularly to students who needed
and deserved further information and counseling about
Career Education and opportunities. Because of the most
qualified people in ';Outreach ", not only our students
benefited, but also our guidance staff and faculty.

. .,-
... We looking forward to another .rewarding year
with "Outreach ". We are certainlYappreciative of this
BOCES opportunity, and I congratulate BOCES for their
insight in developing this program.

RMF:f

Sincer

/(4°1411r /A
Robert M. Finley
,Superintendent Of-Sthools

RECEIVED
4E? 2 0 1972

:icel

t2R

LJ

OR 1-4500



AppendixM
,

SUMMARY OF OUTREACH CAREER DEVELOPMENT PROGRAM ACTIVITIES IN
ROOSEVELT HIGH SCHOOL OCTOBER 1971 THROUGH MAY 1972.

1. Introduction of Outreach Program through meetings with Administrative
Assistant, Guidance Chairman, Principal, Entire.Guidance Department,
All DepartMent Chairmen and Librarian.

2. Health Careers selected as CAREER OF THE MONTH.

)

3. Bulletin Boards set up insi e and near the Guidance Office, in
the library, and posters pl ced around the building featuring the

CAREER OF THE MONTH.

4. Meeting with New York State Employment Service Counselor assigned to
Roosevelt.

5. Announcement of Outreach program to students over school P.A. System.

6. Visits to all of the 11th grade Social Studies classes to pregept the
program to students.

7. Announcement over local radio station of Outreach Program,'of our
participation in college night at the high school.

8. Preparation and distribOtion of flyers for parents and students,
describing Outreach aims.

9. Speakes at college night along with representatives from NSFNS
Nassau Community, & Farmingdale.

10. Two conferences for student's interested in Health Careers

10.1 - Local Doctor & Nurse

10.2 - Representative from the Training Division
of. L.I. Jewish Medical Center non-professional
medical careers.

11. Survey of staff attitudes regarding BOCES Occupational Education and
BOICES Outreach Program.

12. Conference on current status of Outreach with High School Administrator,
Guidance Chairman, Outreach CounSelors, and BOCES Supervisors.

13.'Individual and group counseling of students through self-referrals and
counselor referrals.

14. Frequent conferences with staff regard %individual students.

15.'Preparation and distribution of Career Charts'covering varied levels of
training related to the areas covered through CAREER OF THE MONTH.

Health, Construction, Business, Graphics, Travel



Roosevelt H.S.

16. Trips for individual students t. BOCES County Center.

X17 Inclusion of school counselors n workshop "Diagnostic Uses of
the Dictionary of Occu ationa Titles", at New York State Employment
Service Hicksville Office.

18. Visits to all of the 9th and 10th grade Social Studies Classes for
orientation to the Outreach Program.

19. Developmental Career Awareness
Social Studies class, followed

A!

20. Meetings with P.T.A, President

Unit: 5 sessions with a 10th grade
by individual interviews.

to propose series of evening meetings
with groups of.parents in their hbmes.

21. Work with the Roosevelt High chool Career Awareness Day Coumittee.

22. Submission of individual student contact sheets and summary of Outreach
activities to Guidance Department.

tl



011TF.EACH CAREER AWARENESS PROGRAM

SUMMARY OF ACTIVITIES IN MANHASSET SCHOOL DISTRICT

OCTOBER 1971-nay 1972

Administration

Letter sent to Superintendent requesting appointment for presentation
of Outreach Program.

- Meeting held with Assistant Superintendents and Director of Pupil

Personnel Services.

A Progress Report: Meeting with Director of Pupil personnel Services,
Outreach counselors, Supervisor & Consultant of BOCES Occupational
Education.

Faculty

- On-going meetings with Director of Pupil Personnel Services.

- Follow-up with Department Chairman.

- Folltow-up with individual faculty.

4*

- Conferences: High School & Junior High Scflool Principals '& Assistants.

On-going conferences with Social Worker, Psychologist, High School
& 8th grade counselors.

- Follow-up meeting with Social Studies Department Chairman.

- Follow up meeting with English Department Chairman.

Meetings with A.V. Coordinator.

- On going meetings with Art Teacher.

- On-going meetings with Junior High School Librarian.

Group Guidance
/

Four 10th g ade English classes.

- Two 10th gra Science classes.

8th grade level :nglish classes. .0

-- 12th grade Art ass: Occupations in Art.

+Field Trips

- 12th grade Business class, County Center.

- 9th grade 8ocial, Studies class, Northeast Center.

- Entire 8th grade level class for Group Guidance, classes, Northwest Center 160

sU



,roui `lase , Northwest Center (Two 10th grade English classes).
AP

- Lounsaor,and group of 10 selected students visit to Northwest Centet
(a.m.)

- County Center (p.m.)

Individual Counseling

Referral Dy HJ school counselors, teachers, 8th grade counselor,
psychologist, Junior High School Principal, Assistant. principal,
teachers, and self-referral.g..

At least one individual-counseling session as a follow-up from group
guidance classes. 11,

Community

Community leaders and Social Worker:, (presentation of Outreach Program)

Trip to BOLES centers by parents of 8th grade students.

- 9th grade level parent's meeting-presentation and discussion of Outreh
in relation-to students high school Program.

Materials made available for 11th grade level parents meeting.

Parents conferences held in relation to career goals of their children.

Publicity

Community and School wide newspapers Manhasset Mail & Schools in Action.

Student News bulletin

Faculty News bulletin.-

Miscellaneous

- Outreach counselor filled in for outside speaker fox 12th grade independ-
ent study group.



OUTREACH WEER AWARENESS PROGRAM
SUMMARY OF ACTIVITIES IN UNIONDALE SCHOOL DISTRICT

OCTOBER 1971-May 1972

A. Senior High School

1. Orientationto the'Outreach Program through meetgEgs with Pupil
Personnel Services Director and Guidance Chairman, Entire Guidance
Staff, Principal, and Chairmen of all departments, English Depattment.

Assembly for 10th graders: Introduction of Outreach Counselors
and film shown "Where The Action Is".

2. Flyers distributed to students announcing visits tO 10th grade
English classes by Outreach Counselors.

3. Outreach Counselors visit all 10th grade English classes to
explain the program and what it hopes to. accomplish.

4. Self-referrals during lass'visits, for the purpose of indivi-
dualized Career Explore ien.

'5. Graphic Industry se
' . \

...-

...mr7alas first CAREER OF THE MONTH.
rp...3,..

t ..
. ,

6. Additional Occupational .,..._ j cove ed through CAREER OF THE MONTH,*
Health, _-pstruction, Home Economi s, Business, Travel.

ct. .
...

. 1

7. Preparation and distribytion of charts covering varied levels of
training related 'to the above' Occupational -area.3.

00'

8. Bulletin B9a5ls set up near GuidanCe.Offic4 and-in the Library.

9. Library-Display table set up with Oks covering va /ious Career
areas throughout the. year.

10. Individual and Group ,Counseling.ofl students referred by School
Counselors as well as self-referrals.

11. Meeting with Mrs. Braver, .P.T.A. President, to discuss introduction
of program to parents.

12. Coffee klatch in home of P.T.A. President with members of the
Executive Board, to plan series of such meetings, to acquaint
parents with BOCES Programs and with Outreach.

11. Inclusion of school counselors in Workshop "Diagnostic Uses of the
Dictionary EL.Occupational Titles", t New York State Employment
Office, Hicksville.

14'. Working with students from the Home Economics Department on a program
on Careers related to Home Economics.

)



Uniondale
rt

15. Frequent conferences with staff regarding individual students.

,;1-itingt Announcements for the P.T.A. regarding the program
activities, Articles for other news media, Descriptive
materials for. student

17. schpOuling Career ,(1nference for students interested in the Graphic
Industry.

18. Meeting with Industrial Arts Teachers to involve them in the Conference.

19. Conference on current status of Outreach with Pupil Personnel Director,
'Outreach Counselor, and BOCES SuperVisors.

20. Conference with P.T.A. representatives.to plan for JOB OPPORTUNITIES

21.. JOB OPPORTUNITIES NIGHT involving 150 parents and 15 BOLES teacheis.

.22. Survey of staff attitudes toward BOCES Occupational Educatictn and
.. Outreach Program.

. 23. Participation in School Counselor Initiated activities:

Career and College Planning RSsembly for 11th graders
Career and College Planning Conference for Parents of 11th graders..

24. Developmental Career Guidance Unit: 6 sessions with a 10th grade class,
followed by'individual interviews.

25. Meeting with Adult Education Counselor to discuss program implicatilons
for Adult Education students.

4
26. Conference with the Guidance Department to discuss methods, findin s,

strengths, weaknesses, and recommendations for this year's program
and to plan for 1972-73.

27.SubmissiOn of individual student contaCt sumnary'sheets to school,
counselors.

B. 'iwo Junior High Schools

1. Lxplanation of Outreach Program through meetings with Principals, Guidance
Chairman, Principal's Advisory Committee, all Department, Chairmen.

2. Meetings with Guidance Department to demonstrate "Diagnostic Uses
of the Dictionary of Occupational Titles".

3. Speaking to all 9th grade English classes about Career Exploration

4. Group Guidance with two 9th grade English classes.

5. oft. 9th grade English class visit to County Center.

6. :peaking to a 7th grade English class'in response to letters from them
asxing about BOCES Occupational Education Programs'.
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)ctober 1971. - Nay 1972
-----------

Administration

fleeting with Superintendent, H.S. Principal, Guidance Director & birector
of Special Program.

- Follow-up meeting with H.S. Principal, Assistant Principals, Guidance
director and Staff for presentation and clarification of programs to
be Implemented.

Progress Report: Meeting with Superintendent, Director of, guidance,
Outreach counselors, Supervisor and Consultant of BOCES Occupational
Education.

;Faculty

Presentation to full faculty.

Follow-up meeting with Department Chairman-

- Follow-up meeting with individual faculty (I.A., Science, English,
social r_tuaLa5)who hid requested more information on developing a
program for a particular class or department.

Conferences with-Nurse, Psychologist, Community-school organizer
Reading Coordinator, Llbrarian,.to acquaint'above with Outreach .

Program, encourage cooperation and ascertain attitudes toward Occupa-
tional Education, BOCE and Outreach.

Group Guidance

Orientation of 12th grade business class to acquaint tudents with
the purpose for the field trip to BOCES and what to ".:_c:0 for.

-*Two 9th grade social studies classes to develop occupational, .

- Two 10th grade social studies classes to encourage students to explore
careers.

- Introduction of all 9th grade English classes to Careers & Occupation=
through use of films.

Follow-up session for discussion and summarizing of those points covered
in the introductory session. ' .

Presentation to Home Economics class by Team Leaders.

AP



;len .:ove

Field Trips

1.2th grade business class to County Center.

9th grade social studies class to Northeast.

- Four 10th grade social studies, classes to County Center.

10 students referred by counselors for trip to County Cent er.

Individual Counseling

{referrals by Home-school counselors, teachers, assistant principal,
and self-referrals.

Seledted students for GATB.

-I At least 6ne follow -up session for studantv from Group Guidance

classes.

Community

Meetihgs with Youth Cehter Diectof and Co-director.

0

Conference with P.T.A . Presidents and Vice-President.

Coffee Klatch High School, P.T.A. Board to Northeast _rater and

County Center for lunch.

Outreach counseling was availabke for counseling during Adult -luc-.,c.on
registration.

i)(2-

Conference with School -..Ommunicy coordinaiOi. OutreaaCareer Ladder.
Sheets and other lferials madeavailaW.e.to above person.

1,

A
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